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AIMUHUCTPALUNSA
B0JIXOBCKOTO MyHUIIMTIATHHOTO paiioHa
JlenuHrpaackoi o0nactu

IIOCTAHOBJUEHMUE

2557
or 1 ceHTsOps 2023 r. Ne

Bosixos

OG6 yTBepkaeHHH AIMHHHCTPATHBHOIO perjiaMeHTa
aIMHHHCTpauuH BoxoBcKOro MyHHIMIIAJIBLHOIO palioHa
JIeHHHTrpaJacKoii 00/1aCTH 10 NPEeA0CTABJICHHIO
MYHHUHNAJIbHOMH ycayru «IIpenocrasiienne 00beKTOB MyHHITHIAILHOTO
HeKHJI0ro (hoHga Bo BpeMeHHOe BJIaJleHHe
H (HJIH) N0JIb30BaHHe 6e3 MPOBeJeHHs] TOProB»

B coorBerctBum ¢ ®emepansHbM 3akoHOM OT 24.07.2007 Ne 209-d3 «O
Pa3BUTHH MaJIOTO ¥ CPEIHETO NpenprHIMaTelbeTBa B Poccuiickoit @enepanum»,
QenepaibHBIM  3aKOHOM 0T  22.07.2008 Ne 159-®03 «O6 0COGEHHOCTSIX
OTYY)XACHHUSA HEIBMXHMOIO MMYIIECTBA, HAXOMAINEIOCS B TIOCYAapCTBEHHOM
cobcTBeHHOCTH CyOBekTOB Poccuiickoii ®enepamuy wiv B MYHULIMIATBHOM
COOCTBEHHOCTH M apeHIyeMOro CyOBeKTaMH  Majoro  H CpeaHero
NPEANPHHUMATENIBCTBA, U O BHECEHUH U3MEHEHHUU B OTAEIbHBIE 3aKOHOIATEIbHbIE
akTel Poccutickoiit @eneparun», OenepanbHeIM 3akoHOM 0T 06.10.2003 Ne 131-
®3 «O6 ofuwx  NpUHIMIAX OpPraHW3aLMH MECTHOTO CaMOYIpPABIEHHS B
Poccwiickoi ®enepanumny», PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHH3allii MPENOCTAaBICHUS TOCYHAAPCTBEHHBIX M MYHHLHMIIAIBHBIX YCIYI»,
OenepanbHbM 3ak0HOM 0T 01.12.2014 Ne 419-®3 «O BHeceHHM H3MEHEHHIT B
OTACTBHBIE 3aKOHOAATeNbHBIe aKThl Poccumiickoif Penepauuu 1o Bompocam
COLMAJIbHOH 3alMThl HHBAIUJOB B CBsi3H ¢ paTHduKanueli KonBenuu o mpasax
WHBAIMIOB», pacnopspkeHreM IlpaBurenscrtBa JleHHHIpaickoii o06macTd OT
28.12.2015 Ne 585-p «O6 yTBepiKAEHMH THIOBOrO (PEKOMEHOBAHHOIO) HepeyHs
MYHHUIUIAIBHBIX YCIYT OPraHOB MECTHOIO CaMOYIpaBlieHHs JIeHMHIpajacKoil
00J1acTH, IpeJoCTaBIeHHE KOTOPHIX OCYIIECTBISIETCS IO IPUHLUIY «OITHOTO
OKHa» B MHOTOQYHKLMOHATBHBEIX LIEHTPAX HPEAOCTABIEHHS IOCYIapCTBEHHBIX U
MYHUIIUIIATBHBIX yCIyT» ¢ U3MEHEeHUsIMH oT 28.06.2023, 4. 1 c¢r. 29, m. 13 w. 1
cT. 32 VcraBa BoOMXOBCKOro  MyHHIIMIAIBHOTO paiioHa, ITOCTAaHOBJIEHUEM
aJAMHHHCTpaLMK BOIXOBCKOro MyHHIUMIIANBHOTO paiiona ot 21 okTa6ps 2014 roza




Ne 3208 «O pa3paboTke U YTBEP)KICHHHM aIMHHHMCTPAaTHBHBIX PpErIaMEHTOB
TPeIOCTaBIEHNS] MyHHIUIIAIBHBIX YCIYT, HCTIONHEHNS MyHULMNATBHBIX QyHKIMHA
aJMUHHCTpaleli BOJIXOBCKOr0 MyHMIMIANBHOIO paiioHa JIeHHHrpanackon
006acTh» B IEJISX OpPraHU3alliy MPeJOoCTaBlIeHNs aqMUHUCTpaLel BoiaxoBckoro
MYHHIUNATGHOTO paifoHa MyHUUMIansHOM yciyru «I[IpenocTtapieHne oOBEKTOB
MYHMIMITATBHOTO HEXUIIOro (OH/a BO BpeMEHHOE BIIaZIeHUE U (MIIH) IIOJIb30BaHKE
0e3 MpoBeAeHUs TOPrOB», 10 C Ta H O B JI 4 I0:

1. YTBEpauTh IpHIaraeMbli aMUHACTPAaTUBHBIN periaMeHT
aJIMHHKCTpALMK BOIXOBCKOro MyHHUIMIIAIBHOTO paifoHa JIeHUHrpanckoi o6aacTu
IO MPEIOCTABIEHHI0O MyHHUIMNANbHOW ycmyru «lIpemocraBneHne OOBEKTOB
MyHHUIMIIATBHOTO HEXMWIOro (OHIa BO BpEMEHHOE BlIaficHHE U (MIIK) TIOJIb30BaHKHE
0e3 MpoBeACHUs TOPIOBY.

2. Ilpu3HaTh yTPAaTUBIIMMHU CHJIy IIOCTAHOBJIEHHME aIMHHHMCTPALUN
BoaxoBckoro MyHUIMIansHoro paiiona ot 09 asrycra 2022 roma Ne 2344 «O6
yTBEP)KAEHHH  AJIMUHUCTPAaTMBHOIO  perjlaMeHTa II0  IPENOCTaBIICHHIO
MyHununatbHOH — ycmyrn  «lIpemocraBieHne  OOBEKTOB — MYHHIHUIIAIBHOTO
Hexxuoro (oHIa BO BpeMeHHOe BiiaJieHue U (MIM) MOoNb30BaHHe 0e3 IPOBENCHUS
TOPIOBY.

3. Hacrosiiee MOCTaHOBJIEHHE MOIEXKHUT OITyOJIMKOBAaHUIO B OQUIIHATBHOM
IIEPUOJMYECKOM II€UYaTHOM H3JaHHM U pPasMelIeHHI0 B HHPOPMAIKOHHO-
KOMMYHHKaIIMOHHOM ceTH «/HTepHeT» Ha OMHLMAIBHOM CalTe aIMUHMCTPALIUH
Bo0JIXOBCKOrO MyHULIMIIAJIBHOTO paiioHa.

4, Hacrosiiee MOCTaHOBJIEHUE BCTYIIAET B CUILy Ha CIEAYIOIIMKA N€Hb IIOCIIE
ero o(pUIATEHOTO Oy OJIMKOBAHHUS.

5. KOHTpOJs 3a HCIIOJIHEHHWEM IIOCTAHOBIIEHHS BO3JIOXKHTH Ha IIEPBOIO
3aMeCTHUTeNIs [VIaBbl aJMUHUCTPAIUH.
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HcnonHsromuii nonHoMﬁfiﬁg
IJ1aBbl aJIMHHHCTPALUH/

Wcn. Mapus UropeeHa Jlymmuna, (81363)23763




YTBepxKaeH
MIOCTAaHOBJICHUEM aJMUHHUCTPALIUH
B0JIXOBCKOTO MyHHULIMITIAJIBHOTO paiiOHa
JlenuHrpajickoit odacTu

oT «_7 » (Giyrvetdfief 2023 roma Ne ;(_73’7

AJIMUHUCTPATHBHBIH perjiaMeHT
aJMHHHUCTPAaUMU B0JIXOBCKOro MyHHIIHIIAJILHOTO pailoHa
JleHMHIpaacKoi 00J1aCTH 110 NPeI0CTABJICHUIO
MYHHIHNAJBbHO’ yeayru «IIpegocraBiienne 00beKTOB MYHHIIMIIAJTBHOIO
HEXXHJI0ro GoHIa BO BpeMeHHOe BiajieHne U (MJIH) MoJIb30BaHue 0e3
NpOBeIeHUS TOProOB»
(Cokpaniennoe HauMeHoBaHue — [IpegocraBienre 00bEKTOB MyHHUIMIIAIIBHOTO
HEXXHJIOTo (JOH/Ia BO BpEMEHHOE BJIaZIeHHE U (MJIK) ITOJIb30BaHUE)
(manee — aIMUHUCTPATUBHBINA PETJIAMEHT, MYHULIMIIAJIbHAS YCIIyTa)

1. O01Me moJ10KeHu s

1.1. ADIMUHHACTPAaTUBHBIM PETJIaMEHT YCTAaHABIMBAECT IOPSANOK M CTaHIApT
NPEIOCTaBJICHHUS] MYHULIMITAJIbHOM YCIyTH.

1.2. 3asBuTENnsiMH, HUMEIOLIMMU IIPaBO Ha I[OJIy4YCHHE MYHHULUIAIbHOM
YCIIyTH, SIBJISIOTCSA:

- (u3uUeckue JMIA, KOTOpPbIE HUMEIT [paBO HAa  3aKIOYECHHE
COOTBETCTBYIOIIETO JOTOBOPA IO JAECUCTBYIOLIEMY 3aKOHOATEIILCTBY;

- HHOYMBUAYyaJIbHBIE TpPEANPHHUMATENM, KOTOpble HKMEIOT IpaBO Ha
3aKJIFOYEHHE COOTBETCTBYIOIIETO JI0r0BOpPA M0 ACHCTBYIOIEMY 3aKOHOAATENILCTBY;

-  IOpUAMYECKHE JIMIa, KOTOpble MMEIT [paBO Ha 3aKIIOYEHHUE
COOTBETCTBYIOLIETO JIOrOBOpa MO JEHCTBYIONIEMY 3aKOHOJATENIbCTBY (manee —
3asIBUTEJIb).

[IpencTaBiasiTe HHTEPECH 3asIBUTEIIE UMEIOT MPABO:

- OT HMeHH (U3HYECKHUX JIHI: 3aKOHHBIC MPEACTABUTENH (POAUTEIIH,
YCBIHOBUTEJIH, ONEKYHBI) HECOBEPIICHHOJIETHHX B BO3pacTe 10 14 jer, oneKkyHsl
HEJIEECHOCOOHBIX TpaxaaH JHOO MpeACTaBUTENH, JEHCTBYIOLIME B CHILY
MOJIHOMOYHM I, OCHOBAHHBIX Ha JJOBEPEHHOCTH;

- OT HUMEHU [OPUAUYECKUX JIML: MPEJCTAaBUTEIH, JEHCTBYIOLIUE B
COOTBETCTBHM C 3aKOHOM WM YYPEOUTEIbHBIMH JOKYMEHTAMH B CHILY
NOJHOMOYUK 0€3 MJOBEpPEHHOCTH WM MPEACTABUTENH, ACUCTBYIOIIHE B CHILY
MIOJTHOMOYHU I, OCHOBAHHBIX Ha JOBEPEHHOCTHU WJIA JOTOBOPE.

1.3. Uadopmanust 0 MecTax HaxOXKJIEHHUSI OpraHa MECTHOIO CaMOYIIPaBJICHHUS
- aAMUHUCTpanuu BOJXOBCKOro MyHHUHMIIAIBHOrO paioHa JleHuHrpaackou
obmact (mamee - OMCY), npeaoCTaBisIOMEr0 MYHULHUNAIBHYIO YCIYry,
OHMB/OMCY/opranu3anuii, y4acTBYIOIUMX B IPEJAOCTABICHUU YCIYIH U HE
SIBJISTFOILIUXCS MHOTO() YHKIIMOHAIbHBIMU LEHTPaMHU NpeI0CTaBICHUS



rOCY/IapCTBEHHBIX M MYHHLMNAJIBHBIX yCiyr (zanee - Opranusauuu), rpadukax
paboThl, KOHTAKTHBIX TeiegoHax U T.A. (Hanee - cBeAeHHs HHPOPMAIHOHHOTO
XapakTepa) pa3MeniaeTcs:

Ha CTEHJax B MeECTax MpPEJOCTABJICHUS MYHHUILMIAJIBLHOW YCIYTH U YCIYT,
KOTOpBIE SBJIAIOTCA HEOOXOOUMBIMH M 00s3aTeNIbHBIMU Ui TMPEJIOCTABICHHUS
MYHULUIIAJIBHON yCIIYTH;

Ha caiite OMCY;

Ha caite [ocymapCTBEHHOrO OIO/KETHOrO ydpexaeHus JIeHuHrpaackon
obmactu «MHOroyHKIIMOHAIBHBIA [EHTP NPEJOCTaBJICHHUS TOCYAAPCTBEHHBIX H
MYHULUOAIBHBIX yeiayr» (ganee - ['BY JIO «M®L», M®LI): http://mfcd7.ru/;

Ha [loprane rocymapCTBEHHBIX W MYHUUHUNAIBHBIX ycayr (yHKImid)
Jlenunrpaackoit obmactu (masee - III'Y JIO)/ma EpuHom mopraie
rocyaapcTBeHHbIX yciuyr (nanee - EIITY): www.gu.lenobl.ru / www.gosuslugi.ru;

B rOCYyIapCTBEHHON MH(POpPMAMOHHOH cucTeme «Peectp rocyaapCTBEHHBIX H
MYHHUIUIAIBHBIX yeuyr (yHkuuit) JleHuHnrpaackoin odyactu» (manee - Peectp).

2. CtanaapT npeaocTaB/ieHUsi MyHUIIUNAJIbHOM YCIAYTH

2.1. TlonHoe HaMMEHOBaHHME MyHHIHUNAIbHOU yciyru: llpemocraBieHmue
00BEKTOB MYHHULHUIIAIBLHOTO HEXMJIOTO (JOHIAa BO BPEMEHHOE BlIaJieHHE WU (WIIH)
NOJIb30BaHKE O€3 MPOBEACHHS TOPTOB.

CokpanieHHOE HaMMEHOBaHME MyHHIUNaidbHOW ycnyru: IlpegocraBienue
00BEKTOB MYHUUHUNAIBHOTO HEXHWJIOTO (OHIAa BO BPEMEHHOE BlajeHUE U (WIIH)
M0JIb30BaHUE.

2.2. MyHULIMIIATBHYIO YCIIYTY IPEI0CTaBIIsET:

AnvusaHucTpanus  BoaxoBCkOro MyHMIUNaneHOro panoHa JleHuHrpaackou
obnactu.

B npenocraBieHun yelyru y4acTBYOT:

- TocynmapcTBeHHOEe OrOMKETHOE YyupexaeHue JIeHMHrpaiackou obmacTu
«MHOro(yHKIIMOHAJIBHBIH LEHTP MPEJOCTABICHHUS roCyaapCTBEHHBIX
¥ MYHHULMIAJIBHBIX yCIyr» (CokpamieHHoe HaumeHoBanue — ['BY JIO «M®ILy);

- VYnpasnenue (QenepanbHOM HaAJIOroBoM cinyx0Obl mo JleHuHrpaackoi
obnacTu.

3asBJICHHE Ha I[IOJY4YEHHE MYHHULUIAIBHOM YCIYTH C KOMIUIEKTOM
JIOKyMEHTOB IPUHUMAECTCS:

1) npu TUYHOM SIBKE:

B ¢uinanax, oraenax, yaajieHHeix pabouux mectax ['BY JIO «M®L (nmpu
HAJIMYUH COTJIAILICHHUS);

2) 6e3 JIMYHOM SBKH:

IIOYTOBBIM OTIIPABJICHHEM B AJIMUHUCTPALUIO;

B DJJIGKTPOHHOM ¢opMe uyepe3 JHYHbIM KabubHer 3asBurenss Ha [II'Y
JIO/EIMT'Y (npu TEeXHUYECKOMN pealn3aliim).

3asBUTENIb MOJXKET 3alucaTbCs Ha TMpPUEeM Ui [OJa4yd  3asiBJICHUS
O NPENOCTaBIECHUH YCIIYTH CIEAYIOLIMMHI CIIOCOOaMM:

1) mocpeacteom III'Y JIO/EIITY — B M®L];




2) nocpeactBom carta M®DI];

3) no tenedpony -MOPLI.

Jlns 3ammcu 3asBUTENb BBIOMpaeT 00y CBOOOJHYIO Ul IIpUeMa JaTy
¥ BpeMs B mpejenax ycraHosieHHOro B M®I] rpaduka npuema 3asButenei.

2.2.1. B uensx mnpemocTaBICHUs MYHHULMIIAJIbHON YCIYyTd YCTaHOBJICHHE
JUYHOCTU 3asBUTENSI MOXET OCYIIECTBISITECS B XOJ€ JIMYHOIO MpHEMa
NOCPEACTBOM IMpEeAbsBICHUs Macnopra rpaxaanuHa Poccuiickoin dexnepaunu
nub0 HMHOrO0 JOKYMEHTa, YAOCTOBEPSIOLIEr0 JIMYHOCTh, B COOTBETCTBHU C
3aKOoHOJATeNbCTBOM Poccuiickoit denepauuu Wi MocpecTBOM UIACHTU(UKALIMH
u ayreHtupukauuu B ['BY JIO «M®L» ¢ ucnonp3oBanueM HHGOPMAIHOHHBIX
TEXHOJIOTUM, MPEeyCMOTPEHHBIX YacThio 18 crathu 14.1 ®denepanbHOro 3aKoHa OT
27 wions 2006 roma Ne 149-®3 «O6 wuHbopmanuu, HHGOPMALMOHHBIX
TEXHOJIOTUSAX H O 3alIUTe HHPOopMAUn» (IIPH TEXHUYECKOW peaiu3alun).

2.2.2. Ilpu npenocTaBieHHH MYHHUIIUITAILHOW YCIYyTH B 3JIEKTPOHHOM opme
UACHTHPUKALUS U ayTeHTUPUKALUS MOTYT OCYILIECTBISATHCS IOCPEICTBOM:

1) emuHOW cHcTeMBbl HICHTU(DUKALIMM € AyTEHTHPHUKAUUU WM HHBIX
rOCyIapCTBEHHBIX HH(MOPMALIMOHHBIX CHUCTEM, €CJIM TaKHe TIOCYyAapCTBEHHbIE
UH()OpPMaLIMOHHBIE CUCTEMBbl B YyCTaHOBJIEHHOM IIpaBurensctBoM Poccuiickon
Odepepaunuu Nopsgke OOECHEYMBAIOT B3aUMOACIHCTBUE C €AMHOW CHCTEMOU
uACHTH(PUKAME W ayTeHTH(PHUKAUU, TPH YCIOBUU COBMAJCHUS CBEICHHUH O
($U3UYEeCKOM JTULE B YKAa3aHHBIX MHPOPMALIMOHHBIX CUCTEMAX;

2) eouHOW CHUCTEMBl HJACHTHU(PHUKAUUM U ayTeHTHPUKALMM U EOUHOU
UHOOPMAIIMOHHON  CHUCTEMBl  [EPCOHAIBHBIX  JIaHHBIX, OOecleyuBaroIIeH
00paboTKy, BKIFOYas cOOp U XpaHEHUE, OMOMETPUYECKUX NIEPCOHAIIBHBIX JAHHBIX,
UX TMPOBEpPKY H mepeaayy HUHPOPMALUMU O CTENEHH HX COOTBETCTBHUSA
NPEIOCTaBICHHBIM OHOMETPUYECKUM IIEPCOHATIBHBIM JAaHHBIM (PU3UYECKOr0 JTULA.

2.3. Pe3ynbTaToM NpeaoCTaBICHUS MYHUIIUIAIBHON YCIIYTH SIBJISIETCS:

- HampaBJICHHE 3asABUTENIO MOANUCAHHBIX AIMHUHHCTpanueit 2 (IByX)
9K3EMIUISIPOB JIOTOBOpa O Iepefadye HUMYLIECTBa Ka3Hbl MYHHUIMIAIBHOIO
o0Opa3oBaHHUs B apeH]ly, 0€3B03ME3/IHOE MOJIb30BaHUE, JOBEPUTEIBHOE YIIPABICHHUE
0e3 mpoBelxeHUs: TOProB (Jajnee — MJOKYMEHTHI, BBIJAaBaeMble 110 pe3yJbTaTam
OKa3aHUsl MyHUIIUIIAJILHOM YCIIYTH);

- NpUHATHE peleHuss 00 OTKa3e B MPEAOCTaBICHUM MYHHUIUNAIbHOU
YCIIyTH.

Pe3ynpTaT npenocraBieHuss MyHUIIMIAIBHON YCIIYTU MPEAOCTABIISIETCS:

1) npu TUYHOM SIBKE:

B hunmanax, otaenax, yaajaeHHbix pabounx mecrax ['BY JIO «M®DILy;

2) 6e3 JIMYHOM SIBKU:

nocpeactBoMm [1I'Y JIO/EIIY (npu TeXHUYECKOW peau3alun);

[IOYTOBBIM OTIIPABIICHUEM.

2.4. Cpok mnpenoCcTaBlieHHs] MYHULHMNAIBHON yciyru cocrtaBisier 90
KaJICHJIAPHBIX THEH CO JIHS PErHCTpaLlUU 3asiBICHUS.

2.5. [IpaBoBbIE OCHOBAHUS JJIsl IPEIOCTABIICHUSI MYHHULIUIIAJIBHONW YCIIYTH.

[lepeuens HOPMAaTHUBHBIX NIPaBOBBIX aKTOB, PEryIupyoILuxX
NpeJ0CTaBIICHHE YCIYTH:




- Koncturynus Poccuiickoit @enepanuu;

- l'paxxmanckuit konekc Poccuiickoit depepannu (4acth nepsas);

- 'paxxnanckuii kogekc Poccuiickoit @epepanuu (4acTe BTOpas);

- ®epepanbHbii  3akoH oT  26.07.2006 Ne 135-®3 «O 3ammre
KOHKYPEHLMHY;

- @epepanbHbIil 3ak0H OT 25.06.2002 Ne 73-D3 «O6 o0bekTax KyJIbTypHOTO
Hacyiequs (MaMsATHUKaX UCTOPUU U KYJIbTYphl) Hapo1oB Poccuiickoit denepauuny;

- Ilpukaz ®AC Poccum ot 10.02.2010 Ne 67 «O mnopsiake NpoOBEACHUS
KOHKYPCOB WJIM ayKIIHOHOB Ha MPaBO 3aKJIIOYEHUS JOTOBOPOB apeH/Ibl, J0rOBOPOB
06e3B03ME3JHOr0  MOJIB30BaHUS, JOTOBOPOB  JIOBEPUTENIBHOTO  YIPABICHHS
MMYIIECTBOM, MHBIX JIOTOBOPOB, @pEIyCMAaTpUBAIOLIMX II€pexoi IpaB B
OTHOUICHHHM TOCYAApPCTBEHHOIO0 WM MYHULMNAJIBHOIO HMYILECTBA, M IEPEYHE
BUJIOB MMYIIECTBA, B OTHOLUEHUU KOTOPOTO 3aKJIFOUEHHME YKa3aHHBIX JI0IOBOPOB
MOJKET OCYILECTBIIATHCS ITyTEM [IPOBEIEHUS TOProB B GOpME KOHKYpCa»;

- HOpMaTHUBHBIE [IPABOBBIE AKThl MYHUIIUTIAIHHOTO 00pa30BaHUsI.

2.6. HcuepneiBaromuii  nepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUHU
C 3aKOHOJATEJIbHBIMM WJIM WHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMH aKTaMHU
JUISL TIPEOOCTaBJICHUST MYHULMIAIBHOM YCIYTH, MNOMJIEKANIMX I[PEICTaBICHUIO
3asIBUTENIEM:

- 3asiBJICHHE O IPEJOCTABIEHUH B apeHAy (0e3BO3ME3IHOE IOJIb30BAHUE,
JIOBEpUTENIbHOE  ympaBieHue) o0bekta Hexmwioro ¢ouma ([Ipunoxenue
K aJIMUHHACTPATUBHOMY PETJIAMEHTY).

3asBJICHHUE 3aIOIHIETCS MPU MOMOIIM TEXHUYECKUX CPEACTB WM OT PYKH
pa3bopurBo (medaTHeIMH OykBamu). 3asiBIEHHE 3alOJHIETCS 3asBUTEIEM
cobctBeHHOpyyHO aubO0 cnenuanuctoM ['BY JIO «M®Ll». He npomyckaercs
UCIIPABJICHHE OIIMOOK IMyTeM 3aYEPKHUBAHUS WM C IIOMOILBI KOPPEKTHPYIOLIHUX
cpeactB. braHk 3asBiIeHUS 3asBUTENb MOXET MOJYYHTh Y JOJDKHOCTHOIO JIMLA
I'BY JIO «M®Il». 3asBuUTENb MOXET TaK)Xe 3alOJHUTH M pacnedaTtarbh OJaHK
3asBieHus Ha opunmuanbHeiXx caiitax OMCY, I'BY JIO «M®1Lly, I[II'Y JIO/EIITY
(pu TEXHUYECKOU peasin3aliim).

2.6.1. K 3asBieHUI0 NPHJIAraloTCs CICAYIOIHUE JOKYMEHTBI, 3aBEPEHHBIE
JIOJDKHBIM 00pa3oMm:

2.6.1.1. Jlnst ropuAu4YECKUX JIUL U UX YIIOJTHOMOYEHHBIX [IPEJACTaBUTEIICH

- KOIHWHU YYPEOUTENIbHBIX JIOKYMEHTOB opuaudeckoro muna (Ycras
(ITonoxxeHue) co BceMH 3aperMCTPUPOBAHHBIMH M3MEHEHUSMU M JOINOJIHEHUSIMH,
CBUIETEIILCTBO O TOCYAApPCTBEHHOW PpETruCTpaluy OPUAUYECKOro JIMOAa U
MOCJEAYIOIINEe U3MEHEHUs, JOKYMEHT 00 u30paHuu (Ha3HAYCHUM) PYKOBOJIUTEIS,
crpaBka 0 0aHKOBCKUX PEKBHU3UTAX);

- BBIIACKA M3 MPOTOKOJIa 00 M30paHMM WM MpPHKa3 O HAa3HAYCHUM Ha
JNOJDKHOCTh PYKOBOAMTENS JMIA, [JEHCTBYIOIIEr0o B CHJIYy 3aKOHa, YcTaBa
(ITonoxxeHust) OT UMEHH FOPUIAYECKOTO JIHIa O€3 JOBEPEHHOCTH;

- JIOBEpPEHHOCThb, BBbIJAHHAs IOPUIUYECKUM JIMLIIOM 3a MOIIHKUCBIO €ro
PYKOBOIMTENSI U CKpEIUIEHHAs! [I€4aThi0 OpraHu3anuu (B ciydae €ClId 3asiBICHHUE
NOJIaeTCs MPEACTABUTEIIEM);




- KOMHS JOKYMEHTAa, YAOCTOBEPSIOMIEro JINYHOCTD JIMIA, UMEIOLIErO MPaBo
JNEHUCTBOBATh OT UMEHH 3asiBUTENS O€3 JOBEPEHHOCTH, JIMOO €ro JOBEPEHHOTO JIMIa
B ClIy4ae, €CJIM MHTEPECHI 3asBUTEIIS PEACTABISIET JOBEPEHHOE JIULIO, U OPUTHHAII
IUTSL CBEPKH;

- KOIIMM JOKYMEHTOB, NOJATBEPXKAAKOUIMX IPaBO IOPUAUYECKOro JIMIA Ha
HOJIyYeHHe 0OBEKTOB B M0JIb30BaHUE 0€3 MpoLeaypsl TOPTroB.

2.6.1.2. Ins MHAMBUAYAIBHBIX MPEIIPUHUMATENICH U UX YIOJTHOMOYEHHBIX
[IPEACTaBUTENICH:

- KONMsS [OKYMEHTA, YAOCTOBEPSIOLIEr0 JIMYHOCTH 3asBUTENA, JIUOO ero
JIOBEPEHHOI'0 JMIa B Ciy4yae, €CJIM HHTEPEeChl 3asiBUTENSI MPEICTABISIET
JIOBEPEHHOE JIMLIO, U OPUTHHAJI JUISI CBEPKH;

- KOINHM JOKYMEHTOB, MOATBEPXAAIOUIUX MPaBO HHIUBUIYAIBHOTO
nNpeJIpUHUMATellE Ha IMOJlyyeHHE OOBEKTOB B IIOJIb30BaHHE 0€3 MpoIeIypsl
TOPIOB.

2.6.1.3. lns pu3nyecKux JIHI U UX YIIOJTHOMOYEHHBIX HNPEJACTABUTEIICH

-  JOKYMEHT, YJIOCTOBEPSIOIIMH JIMYHOCTh TpaxkaaHuHa Poccuiickoit
Qdenepauny, B TOM 4YHCJIE€ BOEHHOCIYXAIIero, a TakXe JOKYMEHTHI,
YAOCTOBEPSIONIME JTUYHOCTh HHOCTPAHHOT'O TPaXKIaHUHA, JIIa 0€3 rpa)kJaHCTBa,
BKJIIOYas BHJ Ha OJKUTEIBCTBO M  yAOCTOBepeHHe OexeHua. JlokymeHT
NPEJOCTABISIETCS B OPUTHHAJIE, CKAHUPYETCSI B 3JIEKTPOHHOE J€JI0, K KOMILUIEKTY
JIOKyMEHTOB IIPUOOIIAETCsl B KOIIUU;

- OpPEACTaBUTENb  3asABHUTEISl M3  YHUCJIA  YINOJHOMOYEHHBIX  JIHI]
JIOTIOJTHUTENIBHO MPEACTABISIET JOKYMEHT, YAOCTOBEPSIIOUIMN JUYHOCTh, H
JIOKYMEHT, 0(hOpMJICHHBIH B COOTBETCTBHH C JECHCTBYIOIIUM 3aKOHOJATEIHCTBOM,
NOATBEPKAAIOMMUN HalM4Yue Yy MpeACTaBUTENIS [paBa JEHCTBOBATH OT JIMIA
3asiBUTENIE M ONPEACNAIOIMNA YCIOBHS ¥ TpaHUIBl pealu3alud IpaBa
OpEJCTaBUTENSI HA I[OJIyYeHUE MYHULUNAIBHOW yCIyrd (JOBEpPEHHOCTH,
YIOCTOBEPEHHYIO HOTapUalbHO, JUOO TJaBOW MECTHOH aJMUHHUCTpALUU
MOCEJICHUSI M CIEUHUATIBHO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MECTHOTO
CaMOYIIPAaBJIICHUSI ~ MOCENEHUsT  WIM  T[JIAaBOH  MECTHOM  aJIMHUHHCTpALUU
MYHHIMIIAJIBHOIO paiiOHa U CIELHAIbHO YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM
MECTHOTO CaMOYIpaBJCHUS MYHHUIUIIAJIBHOIO paiioHa (B cioydae ecid B
[OCEJICHUU WJIM PACIOJIOKEHHOM Ha MEXCEJICHHONH TEepPpPUTOPUH HACEIICHHOM
IMYHKTE HET HOTapHuyca), JIMOO JOJKHOCTHBIM JIUIIOM KOHCYJIBCKOIO YYpEXKICHUS
Poccuiickoit denepanivu, yIoJIHOMOYECHHBIM Ha COBEPILICHUE 3THX JECHUCTBUM);

- KOmUsl JOKYMEHTOB, IOJITBEPXKIAIOMIMX MpaBO (U3UYECKOro JIMIA Ha
1I0Jly4eHHE OOBEKTOB B I0JIb30BaHUE 0€3 mpoueaypbl TOProB (B COOTBETCTBHH C
crt. 17.1  ®epepanpHoro 3akoHa oT 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHLIUHY).

2.6.2. B cnyyae npuoOuieHUs JOKYMEHTOB B 3JIEKTPOHHOM BHE, ¢opmar
CKaHHPOBAHMUS JOKYMEHTOB: MHOroctpaHuuHbiii pdf, pacmupenuem 150 dpi, B
4epHO-0eloM WIM CcepoM  LBeTe, OOeCNeYHBaAIOUUM COXpPAaHEHHE BCEX
ayTEeHTUYHBIX IPU3HAKOB MOIMHHOCTH.

2.7. VicuepnsIBarouiyii nepeyeHsb JOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX B
COOTBETCTBUU C 3aKOHOJATENbHBIMU WM HHBIMH HOPMATHBHBIMH IPABOBBIMH




aKTaMd IS TPEJOCTaBJICHHS MYHHULHMIIAIBHOM YCIyrd, HaXOAAIIUXCS B
pacropsKEeHUHU TOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIIPABIICHUS U
NOJABEJOMCTBEHHBIX MM OpraHu3aluii (32 HCKIIOYEHHMEM OpraHH3aLMH,
OKa3bIBAIONIMX YCIYTH, HEOOXOJMMble M 00sA3aTeNnbHBIC U1 IPENOCTaBICHUS
MYHULHMNAJIBHON  YCIYIM) M NOJUIeXKAIIMX [PEJICTaBJICHHI0O B  paMKax
MEXBEIOMCTBEHHOI0 HH()POPMALIMOHHOIO B3aUMOIECHCTBHS.

CtpykTypHOE  TMOApa3ACieHHWE B paMKaXx  MEXBEJOMCTBEHHOIO
'MHOOPMALIMOHHOTO B3aUMOJEUCTBUS JUISL PEJOCTABICHHUS MYHHULUNAIBHON
YCJIYTH 3allPalINBaeT CIICAYONINE JOKYMEHTHI (CBEICHHUS):

- BBIIKACKA W3 EAMHOro rocyJapCTBEHHOIO peecTpa HOPUIAMYECKHX JIHI]
(EI'PIOJI, EI'PUII, cBHIETENBCTBO O MOCTAHOBKE HA YY€T B HAJIOTOBOM OPraHe);

- KONHS CBHJIECTEIBCTBA O TOCYAapPCTBEHHOW PpErucTpanuu (U3NYECKOro
JUIa B KayeCcTBE HHIAWBUIYAJBHOTO MpeANpUHUMATENsS JINOO CBUAETENBCTBA O
BHECCHUU 3amuCH B EAWHBIA TroCyJapCTBEHHBIHM peecTp HMHIMBUAYaIbHBIX
npeArnpuHUMaTeNen 00 UHIUBUIYaJIbHOM npeanpuHUMaTee,
sapeructpupoBanHoM o 01.01.2004 (EI'PUII), cBeneHust 0 MOCTaHOBKE HA YYeT
(HU3UYECKOro JIMIA B HAJIOTOBOM OpraHe.

2.7.1. 3asBuTENs BIpaBE NPEIACTaBUTH JOKYMEHTHI, YKAa3aHHBIC B ITyHKTE
2.7, 1o coOCTBEHHOIN MHUIIUATHUBE.

2.7.2. Tlpu m1penocCTaBI€HHMM MYHHULMIAIBHON YCIYrd 3amnpeniaercs
TpeboBaTh OT 3asiBUTEIIA:

OpEACTABICHHUST JOKYMEHTOB U HMH(GOpMANMH WIM  OCYLIECTBICHHS
JICACTBHN, TMPEACTABICHHE WIH OCYLIECTBICHHUE KOTOPBIX HE MPENyCMOTPEHO
HOPMATHBHBIMH  TPAaBOBBIMH  aKTaMH,  DPEryJUPYIOIUMMH  OTHOIICHHS,
BO3HHUKAIOIIKE B CBS3H C MPEAOCTABICHUEM MYHHUIIUNIAIIBHOU YCIIYIH;

OpEeACTABICHHUS. JOKYMEHTOB U HMH(GOpMalUu, KOTOPBIE B COOTBETCTBHH C
HOPMaTHBHBIMH MpPaBOBBIMU akTamu Poccuiickonn ®enepanuu, HOPMAaTHBHBIMU
NpaBOBBIMH akTaMu cyObekToB Poccuiickon ®enepauuu ¥ MYHHUUNAIBHBIMU
NPaBOBBIMH aKTaMH HAaXOIATCA B PAaCHOPSHKEHMHM TI'OCYNApCTBEHHBIX OpPraHOB,
HPEOCTABISIIOIIMX TOCYIapCTBEHHYIO YCIYT'y, HHBIX MOCYJAapCTBEHHBIX OPraHOB,
OpraHoB  MECTHOTO  camoympaBieHuss U (WIM)  NOABEIOMCTBEHHBIX
rOCY/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIpaBJIEHMs OpraHM3alui,
Y4YaCTBYIOIIUX B MPEAOCTaBICHUH I'OCYJapPCTBEHHBIX MJIM MYHUIHUIIAIBHBIX YCIIYT,
3a HCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cratbu 7 deaepanbHOro
3akoHa Ne 210-D3;

OCYILECTBJICHHUS IEHCTBUI, B TOM YHUCIIE COTIACOBAHUM, HEOOXOAUMBIX JIJIs
HOJy4YeHHss TOCYHApCTBEHHBIX W MYHHMLIMNAIBHBIX YCIyr M CBS3aHHBIX C
oOpamieHueM B HWHBIE TOCYJapCTBEHHBIE  OpraHbl, OpraHbl  MECTHOIO
CaMOYIMpaBJICHHs, OPraHU3aLUHY, 32 UCKIFOYEHUEM MOIYYEHHUS YCIIYT M IOJyYCHHUs
JOKYMEHTOB W HMH(OpMALMHU, MPEACTABISEMBIX B DPE3YJbTaTe IPEIOCTABICHHS
TaKMX YCJIyr, BKIIOUYEHHBIX B MEpPeYHH, YKa3aHHble B 4vacTh 1 craten 9
®denepanpHOro 3akoHa Ne 210-P3;

npeAcCTaBieHus JIOKYMEHTOB U HH(OpManuu, OTCYTCTBHE M (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPU I[EPBOHAYaJbHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOJMMBIX [y TMPEAOCTABJICHUS MYHHULHUIIAIBHOM



yCIyrd, JUO0 B TNPEIOCTABICHHMM MYHULMIAIBHOM YCIYrH, 32 HCKIIOYEHHEM
Clly4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 denepaipHOro 3aKOHa
Ne 210-D3;

NpeACTaBIeHUs] Ha OyMa)XHOM HOCHTENe JOKYMEHTOB M HH(poOpManuw,
3JIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crareu 16 @DenepanbHoro 3akona Ne 210-®D3, 3a HCKIIOUYEHHEM
CllydaeB, €CJIM HaHEeCEHHEe OTMETOK Ha TaKHe JOKYMEHThl JUOO HX H3bATHE
SABJISIETCS HEOOXOJHMMBIM YCJIOBHEM IMPEAOCTaBJICHUS TOCYJapCTBEHHOW WU
MYHHLMIIANGHOM YCIYTH, M MHBIX CJIydaeB, yCTAHOBIEHHBIX (helepabHbIMH
3aKOHaMH.

2.7.3. Ilpum HacTymieHHMH COOBITHH, SIBISIIOIIMXCS OCHOBAHHMEM LIS
npenocTaBieHus ~ MyHHOunaipHou  ycoiyru, OMCY, npenocraBisroniui
MYHUIUIAJIBHYIO YCIIYTY, BIIpaBe:

1) mpoBOAMUTH MEPONPUATHS, HANpaBICHHBIE HA MOATOTOBKY DPE3YyJbTaTOB
NpPEIOCTAaBICHUS  MYHHIHMIAJIBHBIX YCIyr, B TOM 4YHUCJIE€  HalpaBisATh
MEXBEJOMCTBEHHBIE 3aIPOCHI, [I0Jy4aTh HA HUX OTBETHI, [1OCJIE YEr0 yBEAOMIIATH
3assBUTEJISI O BOBMOXXHOCTH MOJATh 3alPOC O MPEAOCTaBICHUU COOTBETCTBYIOILEH
YCIOyrd Ui HEMEJIEHHOTO TMIOJIyY€HHUsi pe3ysbTaTa MpPeNOCTaBICHUS TaKOU
yCIIyTH;

2) mnpu YCIOBHHM HAJIWYHUs 3ampoca 3asBUTENs O IPEeIOCTABICHUU
MYHHIUIAIBHBIX YCIYT, B OTHOLICHHMH KOTOPBIX Yy 3asBUTEISI MOTYT IOSBUTHCS
OCHOBaHHS JUIS MX NPEIOCTaBJICHHUS eMy B OyJyIiem, MPOBOJUTH MEpOIPHUATHS,
HaIpaBJICHHbIE Ha dbopmupoBaHue pe3yibTara NpeOCTaBICHUS
COOTBETCTBYIOIIEH YCIyrH, B TOM YHCJI€ HaIpaBIsATh MEXBEIOMCTBEHHBIC
3allpoChl, TOJy4YaTh HAa HUX OTBETHI, ()OPMHPOBATH PE3YJbTAT IMPEHLOCTABICHMS
COOTBETCTBYIOLIEH YCIyrd, a TaKkKe MPEeJOCTaBIATh €ro 3asBUTEIIO C
ucnosibzoBanuem EINIY/IITY JIO u yBenomusTe 3asBUTENS O MNPOBEICHHBIX
MEPOIIPUSATHSX.

2.8. OcHOBaHHUs MJI MPUOCTAHOBIICHUS IMPEAOCTaBICHUS MYHHUIMIAIBHOU
yCIIyTU HE MPEe1yCMOTPEHBIL.

2.9 OcHoBaHMs I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTaBICHUS MYHUIIUIIAJILHOW YCIIyTH:

[IpencraBieHHbIE 3asBUTENIEM JOKYMEHTHI HE OTBEYalOT TpPeOOBaHHAM,
YCTAHOBJIEHHBIM a/IMHHUCTPAaTUBHBIM PETJIAMEHTOM:

1) 3asBlieHME Ha TNOJY4YeHHE YCIyrd O(GOpPMIIEHO HE B COOTBETCTBUHU C
MYHKTOM 2.6 aJIMUHUCTPATUBHOI'O pPErjIaMEeHTa.

2.10. HcuepnbiBamonigii  MepedyeHb OCHOBAaHMM U1  OTKasa B
NPEIOCTABICHUH MyHHUIIMIIAIBHON YCIyTH:

[IpencraBiieHde HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHHM C 3aKOHOJATEJIbHBIMH MM HHBIMH HOPMATHBHBIMH IIPABOBBIMHU
aKTaMH Il OKa3aHUs YCIIYTH, MOJIeKALUX [PEICTABICHUIO 3asBUTEIIEM:

1) K 3asBIEHUI0 HE NPUIOKEHBI BCE TOKYMEHTHI WJIM YCTAaHOBJIEHO HUX
HECOOTBETCTBUE TpeOOBaHUAM, yKa3zaHHBIM B MyHKTe 2.6.1 — 2.6.3 HacTosIero
AJZIMUHHUCTPATUBHOIO PErJIaMeHTA.

OtcyTcTBHE MpaBa Ha MPEAOCTaBICHHE MYHULIUNIATBHON YCIIYTH:



1) 3asBUTENs HE SBIISETCS JIMIOM, YKa3aHHbIM B IYHKTE 1.2 HacTOALIEro
AMMHHMCTPAaTHBHOTO perjiaMeHTa, JMOO0 HE COOTBETCTBYET TpeOOBaHHAM
3akoHomatenbcTBa Poccuiickoin denepanuu, NpeabsBiIsseMbIM K JHIY, KOTOPOMY
NPEAO0CTABIISIETCS MYHULIAIIAJIBHAS YCIIYTa,

2) npaBoBeiMU akTamu Poccuiickoit Penepauuu wnm JIeHHUHrpajackon
00J1aCTH YCTAHOBJICHBI OTPAHUYCHHS HA PACIIOPSDKEHUE JaHHBIM UMYILIECTBOM;

3) B YyCTaHOBJICHHOM IOpSJAKE HPHUHITO PpELICHUE, HpCI[yCManI/IBaIOHICG
WHOW MOPSIZIOK PACIOPSHKEHUS TAKUM UMYILIECTBOM. -

2.11. MyHununaneHas yciayra MpefoOCTaBISIETCs  AIMHUHHUCTpALUEN
OecruiaTHO.

2.12. MakcuMaJibHbI CPOK OXXUIAHHS B OYEPEIU IIPU I0Jaye 3asBJIICHUSA O
NPEJOCTaBICHUU MYHULMNAJIBHON YCIYrM M [pU [OJYyYEHUU pe3yjbTaTa
NpPEJOCTaBICHUS MYHHIIUIIAJBHON YCIYTH COCTaBIsIeT He Oosee 15 MUHYT.

2.13. Cpok perucTpanuu 3asBICHUS O MNPEJOCTAaBICHHUH MYHHULUIIAIBbHOU
YCIIYTH COCTaBJISIET B AJIMUHUCTPALIUH:

NpH HANpaBJICHUU 3asBJICHUS TMOYTOBOM CBS3bI0 B AJMUHHUCTPALMIO — B
JI€Hb TIOCTYIUICHHS 3asBJICHUS B AJIMUHUCTPALIUIO;

Ipyd HANpaBJIeHUW 3amnpoca Ha OymaxHoOM Hocutene u3z MOIL[ B
AnmMuHUCTpanuio (MpH HAJIMYUU COTJIALLEHHUS) — B JCHb NOCTYIUICHHS 3ampoca B
AJIMHUHUCTPALUIO;

NpH  HANpaBJIGHHU 3ampoca B (opMe IJIEKTPOHHOTO  JOKYMEHTa
nocpenctsoM EITY unu [MT'Y JIO (npu Hanu4uu TEXHUYECKOW BO3ZMOXXHOCTH) — B
JeHb noctymieHus 3anpoca Ha EIITY wmu [IT'Y JIO unum Ha crnenyromuii pabounii
neHb (B ciy4yae HampaBJICHHs JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOJHBIC,
[pa3AHUYHBIEC JTHH)».

2.14. TpeboBaHuss K NOMELICHHUSIM, B KOTOPBIX IPENOCTaBISAETCS
MYHHIIMITAJIBHAS YCIIyTa, K 3a]ly OXKHJIaHHsI, MECTaM I 3alOJIHEHUS 3asBICHUS O
NPEJOCTABICHUH MYHUIMIAIBHON YyCIyrd, HHQOPMAIMOHHBIM CTEHIAM C
oOpaslaMi WX 3aloJHEHHS U TEepPeYyHeM JOKYMEHTOB, HEOOXOOUMBIX IJIs
NpEeIOCTABJICHUS] MYHULIMIIAJIbHON YCIIYTH.

2.14.1. TlpenmocraBieHHE€ MYHHUIUIIAJIBHOW YCIYTH OCYLIECTBISECTCS B
CIIEIHAJIbHO BBIACICHHBIX JUIS 3THX 1ejier nmomeneHusx MOL.

2.14.2. Hanuuue Ha TEppPUTOPHUH, NMpHIIEralomeld K 31aHuio, He MeHee 10
NPOLEHTOB MECT (HO HE MEHee OJHOr0 MecCTa) /i IMapKOBKH CHELUaJIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HHBAIHMIOB, KOTOpPHIE HE JIOJDKHBI 3aHMUMATh HHbBIE
TPaHCIIOPTHBIE cpeacTBa. VIHBaJMABI TMOJB3YIOTCS MECTaMHM [UIsi HapKOBKH
CHeIHAJIbHBIX TPAaHCHIOPTHBIX CpeAcTB OecruiatHo. Ha Tepputopun, npuneraromein
K 3[aHHIO, B KOTOpoM pa3merieH MO, pacnonaraercst 6ecriiaTHasi mapKoBKa JIs
aBTOMOOWJIBHOTO TPAHCIOPTa MOCETUTENEH, B TOM YHCJIE IPelyCMaTPUBAIOLLAs
MecTa JUIsl CIEHUAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

2.14.3. IlomewmeHus pa3MELIAOTCS MPEUMYIIECTBEHHO Ha HWKHUX,
NpPEANOYTUTEIbHEE HA MEPBBIX, ITaKaX 3[JaHUS C IMPEAOCTABICHHEM JOCTyIa B
NOMEIIEHUE UHBAJIUIAM.

2.14.4. 3nanue (momenieHue) obopyayercs WHGOPMALMOHHOM TabIMYKOU
(BBIBECKOW), coJaep)Kalled MOJHOC HAMMEHOBaHHE AJIMUHHCTpAIlMU, a TaKxKe




HH(pOpMAIHIO O PeKUME €€ pabOTHI.

2.14.5. Bxox B 3maHMe (NOMEIICHHME) M BBIXOA M3 HEro 00OpYyAYHOTCS
JIECTHHLIAMU C TOPYYHSIMH M TAHIyCaMH s MEpEABHKECHUS JETCKUX H
MHBAJIHIHBIX KOJISCOK.

2.14.6. B nomemeHnu opraHu3yeTcsi OecIuIaTHbIN TyaseT Ul OCETUTEIIEH,
B TOM YHCJIE TyaJIeT, IpeJHa3HaYEeHHBIH JIsl HHBAJIH/IOB.

2.14.7. Ilpu nHeobxoaumoctu paboTtHHkOM MLl MHBaNMAY OKa3bIBaeTCS
IOMOILb B MPEOAOJCHUH 0apbepOoB NPU IMOJYYCHUH MYHUIMNAIBHON YCIYrd B
UHTEpEeCcax 3asiBUTEIICH.

2.14.8. Bxoa B mOMEILEHHE U MECTa OXKUIAHUS O0OPYAYIOTCS KHOIKaMH, a
TAKXXE CcoAepk aT HMHPOPMALMIO O KOHTAaKTHBIX HOMeEpax Teae(dOoHOB BBI30BA
pabOTHHUKA JJIsl COPOBOXKIAEHUS MHBAIU/IA.

2.14.9. JlyOnupoBaHue HEOOXOAMMOWM JJii HHBAJIUIOB 3BYKOBOH U
3pUTENbHOM HH(OpPMAIMU, a TaKXKe HAANUCEH, 3HAKOB M HMHOM TEKCTOBOM H
rpaduueckord MHPOpMAUUM 3HAKAMH, BBINIOJHEHHBIMH pPEIbePHO-TOUCYHBIM
mpudTom bpaitnis, nomyck cypaonepeBoaunka U TUGIOCYpIONepeBOIYHKA.

2.14.10. O6opynoBaHue MECT MOBBILIEHHOTO yI00CTBa C JAONOJIHUTEIBHBIM
'MECTOM i COOaKu-IPOBOJAHMKA W YCTPOMCTB Il NEPEABMXCHHS HWHBAIMIA
(KOCTBLICH, XOTYHKOB).

2.14.11. XapakTepuCTUKM IOMELICHUA [pUEMa MU BBIAAYU JOKYMEHTOB B
YacTH OOBEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTUBHBIX PEILICHUH, OCBELICHUS,
NOXKapHOM 0€30MacCHOCTH, MHXXEHEPHOT0 000PYA0OBaHUS JOJKHBI COOTBETCTBOBAThH
TpeOOBaHUSIM HOPMATHUBHBIX JIOKYMEHTOB, JEHCTBYIOUIUX HA TEPPUTOPUHU
Poccuiickoit @enepaunu.

2.14.12. llomewmeHuss mnpueMa ©  BbJAAYM JOKYMEHTOB  JIOJDKHBI
npeaycMaTpUBaTh MECTa JUISl OKUJAHUS, UHOOPMHUPOBAHUS U IIpUEMa 3asiBUTENICH.

2.14.13. Mecra oxupaHuss U MecTta JUisi UHPOPMHUPOBaHHUS 00OpPYIYIOTCS
CTYJbIMH (KpeCelbHBIMU CEKIHSIMH, CKaMbIMH) M CTOJaMH (CTOMKamMH) s
opopMieHHs ITOKYMEHTOB C pa3MENICHHEM Ha HUX OJIAHKOB JOKYMEHTOB,
HEOOXOIUMBIX JJIi IMOJYYCHHMS MYHULMOAIBHONW YCIYTH, KaHUEIAPCKUMHU
NPHHAISKHOCTAMH, a TakkKe HH(OPMAIMOHHBIMU CTEHIAMH, COJEpKalluMH
aKTyaJIbHYIO M HCYEPIIBIBAIONIYI0 HH()OpMaLMI0, HEOOXOAUMYIO [Jisi MOJyYCHHUS
MYHULUNAIBHOMN YCIIyTH, U HHPOPMALHIO O Yacax Mpuema 3asiBJICHHM.

2.14.14. Mecra [usi OpOBENCHHMS JIMYHOIO IIpUEMa  3asiBUTENEH
Oo0OpyIyIOTCSI ~ CTOJIaMH,  CTYJIbSIMHM,  OOECIEeYHBAIOTCS  KaHLEJISIPCKUMH
NPUHAJIEKHOCTAMH ISl HAITMCAHUS TUChbMEHHBIX 00paleHUN.

2.15. Ilokazarenu JOCTyNHOCTH M KaueCTBa MyHULIMIIATIBHOMN YCIIYTH.

2.15.1. Tlokazarenu JOCTYIHOCTH MYHHUUHUIAIBHON yciuyrd (oOurue,
[PUMEHUMBIE B OTHOILIEHUH BCEX 3asiBUTENEH):

1) TpaHCHOpTHAsI TOCTYNHOCTh K MECTy MPEJOCTABICHHUS MYHHUIMNAIBHOM
yCIyTH;

2) HaJlM4Yue yKaszaTeled, 00ecreuynBaronux OeCrnpensTCTBEHHbIA JTOCTYI K
MOMEIIEHHUSM, B KOTOPBIX IPEAOCTABIISECTCS YCIyTa;

3) BO3MOXHOCTH IOJIYYCHHs T[OJHOH W JOCTOBEPHOW HH(POpPMALMHU O
MYHHUIMIIAIBHOW yciyre B AJIMHHHCTpaUUMd MO TenedoHy, Ha OQUIHAIBHOM




caire;

4) mnpemoCTaBlICHHE MYHHUIMIAIBHOM yCIyrd JIIOOBIM  JOCTYIHBIM
Croco0oM, MPEAYCMOTPEHHBIM JACHCTBYIOIIMM 3aKOHOIATEIBCTBOM;

5) obecrnieueHue s 3asBUTENISE BO3MOXHOCTH MOJNY4YeHUs MH(POpMaALUU O
XOJI€ M pe3yJibTaTe MPEIOCTaBICHHUS MYHULMIIAIBHON YCIYT'H C UCIOIb30BAHUEM
EIT'Y u (unn) [TV JIO.

2.15.2. TlokazaTenu QOCTYIMHOCTH MYHHUIHMIIAIBHOW YCJIYTH (CHelUalbHBIC,
MPUMEHUMBIE B OTHOILIEHUU UHBAJIUIOB):

1) Hanmuue nHPPACTPYKTYpPHI, YKa3aHHOM B 1. 2.14 pernameHra;

2) UCTIOJTHEHHEe TPEOOBAHUN JOCTYITHOCTH YCIYT JUJIsi MHBAJIUIOB;

3) obecneyeHue OecpensITCTBEHHOTO JOCTYIla MHBAJIMOB K IIOMEIICHUSM,
B KOTOPBIX MPEAOCTABISAETCS MyHUIIMIIAIbHAS yCIIyTa.

2.15.3. Iloka3arenu KkauecTBa MyHULUIIAIILHON YCIIYTHU:

1) coburoieHue cpoka NpeoCTaBiICHUs MyHULMIIAIBHON YCIyTH;

2) coOiro/ieHne BPEMEHU OXXKHMJAHUS B OYEpEIU IPH MOJade 3asiBICHUSA U
HOJIyYCHHUHU Pe3yIIbTaTa;

3) ocyuiecTBieHHe He 0oJiee OAHOr0 OOpalIeHuUs 3asBUTENS K pabOTHUKAM
I'bBY JIO «M®Il» npu nojgaye IOKYMEHTOB Ha IMOJYYEHHE M YHULUIAIBHOU
yCIyrH U He OoJyiee 0JHOro oOpaiieHus Mpu noiaydeHuu pesyinsrata B ['BY JIO
«MOPL»;

4) oTcyTcTBUE XaJ0O HAa JEWCTBUS WM Oe3NeHCTBHE TOJDKHOCTHBIX JIUI]
AIMUHUCTpALIMH, TOJAAHHBIX B YCTAHOBICHHOM IOPSAKE.

2.15.4. Tlocne nony4yeHus pe3yJsibTara YCIYTH, [PEIOCTaBICHUE KOTOPOM
OCyIeCTBIUIOCh B 3jiekTpoHHOW ¢opme uepe3 EINY wnu III'Y JIO mmbo
nocpenctBom M®PII, 3asBuTeNt0 0OecneynBaeTCsi BO3MOXKHOCTh OLIEHKH KauyecTBa
OKa3aHHs YCIIYTH.

2.16. TlonyuyeHuss yciyr, KOTOpbIE€ SIBISIIOTCS HEOOXOIMMBIMH M
00s3aTeNbHBIMHE ISl IPEAOCTABJICHUS] MYHHUIIUIIAJBHON yCIIyTH, HE TpeOyeTcs.

CornacoBaHuii, HCOOXOAUMBIX JIJIsl IOJYYECHHUS] MyHULMIIAJIBHON YCIIYT'H, HE
TpeOyeTcs.

2.17. HWusle TpeOOBaHHS, B TOM YHCJIE YYUTHIBAIOIIME OCOOCHHOCTH
NPEIOCTABICHUS MyHULIUIIAJIBHON YCIYTH 110 3KCTEPPUTOPUAIBHOMY IIPUHIUILY (B
cilydyae, eClid MyHUIUIIAIbHASL YCIIyTa MPEI0CTaBIISAETCS 0 9KCTEPPUTOPUAIBHOMY
NPUHIMIY) ¥ OCOOCHHOCTH TMPEAOCTaBICHUS MYHUIMNAIBHOM YyCIyrd B
3JIEKTPOHHOU (opme.

2.17.1. TlpemocraBiieHHE YCIYI'H [0 3KCTEPPUTOPUAIBHOMY IIPUHIIUILY HE
OCYIIECTBIISIETCS.

2.17.2. TlpenocTtaBiieHHe MYHHIMIIAIBHOW YCIyrd B JJIEKTPOHHOM (opme
OCYILECTBIISIETCS MPU TEXHUYECKOW peanuzauuu yciayrd nocpexacrtsom II'Y JIO
w/vmm EINTY.

3. CocTaB, mOCJIEIOBATEIbHOCTh U CPOKH BBINIOJIHEHHS aJIMUHUCTPATUBHBIX
poreayp, TpeOOBaHUS K MOPSIKY X BBIIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH
BBIIIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU (hopMe



2% Cocras, MOCJIe0BATEbHOCTD " CPOKH BBITIOJIHCHUS
aJIMHHHUCTPATUBHBIX MPOLEAYD, TPOOBaHUS K MOPSAKY UX BBIIIOJIHEHUS.

3.1.1. TlpemocraBieHHe MYHHUIMIAIBHON YyCIyrH BKJIIOYAaeT B cedd
CJIeyIOLIME aJIMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpuem W peructpauus 3asBICHHUS U JOKYMEHTOB O MPENOCTaBIICHUH
MYHULHUIAIBHON ycinyru — 3 (Tpu) IHS;

2) pacCMOTpEHHME 3asBICHHUS M JOKYMEHTOB O I[PEJOCTaBICHUHU
MYHULUNAIBHOU ycnyru — 30 (TpuanaTte) JHEH;

3) paccMOTpeHHE BOMpoca O IMepeAaye HMYILIEeCTBA Ka3Hbl B apeHny,
0e3BO3ME3HOE I10JIb30BaHKME, JAOBEPUTEIILHOE YyIpaBieHue 0e3 IPOBEICHHUS
TOProB Ha 3aceqaHuu KoMuccuu — 10 (necsarTs) AHew;

4) UpHHSATHE PELICHHS O MPEIOCTABICHHH MYHHUIMIIAJIBLHOW yCIyTH WIH 00
OTKa3e B MPEIOCTaBICHUHA MyHULIUIIATbHOU yciuyru — 20 (1BaauaTh) JHEH;

5) 3akiIOuYeHHE JIOrOBOpa O IMepefadye HUMYILIECTBa Ka3Hbl B apeHny,
0e3B03ME3JHOE T0JIb30BAaHKWE, JOBEPUTEIBHOE yIpaBieHHE 0€3 NpOBEHCHHUS
TOProB — 25 (nBaauaTh MSTh) IHEH;

6) BeIga4a pe3yiabTaTta — 2 (1Ba) AHS.

3.1.2. Ilpuem u peructpanus 3asBICHHUs U JOKYMEHTOB O NPEAOCTaBICHUU
MYHHIIUIAIBHON YCIYTH.

3.1.2.1. OcHoBaHme /Ui HayajJa aJAMUHUCTPATUBHOM IPOLENYPHI:
HOCTYIUICHHUE

B AJIMHHHCTpAIMIO 3asBJICHUS U JTOKYMEHTOB, MPEIyCMOTPEHHBIX II. 2.6
aJIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.1.2.2. CoxepxaHue aJMUHUCTPATUBHOIO NEHCTBUSA, NPONOJDKUTEINBHOCTD
u (WIM) MakCHMAJbHBI CPOK €ro BBINOJIHEHUS: PabOTHUK AIMUHHCTpaLuH,
OTBETCTBEHHBIH 3a  00pabOTKy  BXOAAIUX  JOKYMEHTOB,  NPHHMMAET
Npe/CTaBlIeHHbIe (HANPABJICHHBIE) 3asBUTEIIEM 3asBICHHE M JOKYMEHTHI U B
cllydae OTCYTCTBHSI  yCTAHOBJIGHHBIX IyHKTOM 2.9  aJMHHHCTPaTHBHOI'O
perjaMeHTa OCHOBAHHM /Il OTKa3a B MPUEME PETUCTPHUPYET UX B COOTBETCTBHH C
NpaBUJIaMH JIeJIONPOU3BOJICTBA B TeUeHUE He Oosee 3 JHEH.

[Ipy HayMyMuM OCHOBAaHMM JUIA OTKa3a B [pPHEME JOKYMCHTOB,
IpeIyCMOTPEHHBIX IMYHKTOM 2.9 aJMHHHCTPAaTUBHOIO perjaMeHTa, pabOTHHK
AIMHHHCTpALIMH, OTBETCTBEHHBIN 32 00pabOTKy BXOIAIUX JOKYMEHTOB, B TOT K€
JI€Hb C TIOMOINIBIO YKa3aHHBIX B 3asIBJICHUU CPEACTB CBA3H YBEIOMIISET 3asBHTEIISA
00 OTKa3ze B mpueMe JOKYMEHTOB C YKAa3aHMEM OCHOBAaHHMHM TaKOro OTKaza M
BO3BpallaeT 3asBJICHUE U JOKYMEHTHI 3asiBUTEIIIO.

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBIIIOJIHEHHE aJIMUHUCTPATUBHOM
npoueaypbl: pabOTHUK AJIMHHUCTPALIMU, OTBETCTBEHHBIN 3a 00pabOTKY BXOAAIIMX
JIOKYMEHTOB.

3.1.2.4. Kpurepuud UpUHATHS pPELICHHUS: HaIuuue JHOO0 OTCYTCTBHUE
YCTaHOBJICHHBIX MMYHKTOM 2.9 aJMUHHCTPATUBHOIO PETJIaMEHTa OCHOBAaHUMU IS
OTKa3a B IpHEMeE 3asBJICHHUS U JOKYMEHTOB O IMPEJOCTaBICHUH MYHMIMIIAILHOM
YCIIYTH.

3.1.2.5. Pe3ynbTaT BHINOJHEHUS aIMUHUCTPATUBHON IPOLENYPHI:

- OTKa3 B IMpHEME 3asBICHUS U JOKYMEHTOB O IPEJOCTaBICHUH




MYHHMLMOAJIBHON YCIyTH;

- permcrpaums 3asBJICHMs M  JOKYMEHTOB O  IpPEJOCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH.

3.1.3. PaccmoTpeHue 3asBI€HHUSI M JOKYMEHTOB O IPENOCTaBICHUU
MYHHULUNAIBHON YCIIYTH.

3.1.3.1. OcHoBaHWe Ui Hayajga aJAMUHUCTPATUBHOW MPOLIEAYPHI:
NOCTYIUICEHHUE 3apErHCTPHUPOBAHHOTO 3asBICHUS U JOKYMEHTOB pPabOTHUKY
AIMUHHMCTpALMU, OTBETCTBEHHOMY 32 (DOPMUPOBAHHUE MPOEKTA PEILIECHUS.

3.1.3.2. CopepxaHue agMUHUCTPATUBHOIO JACUCTBHUS (aAMUHHCTPATUBHBIX
JIEMCTBHI), MPOJOJDKUTEIBHOCTh M (MJIM) MaKCHUMaJIbHBIA CpPOK ero (ux)
BBITIOJIHEHUS :

1 neiicTBHe: MpoBepKa AOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCTb,
NpOBEpKAa CBEJICHUN, COAEPNAIIMXCA B IPEACTABICHHBIX 3asBICHHUH H
JOKYMEHTaX, B IEJSAX OLUEHKHd HX COOTBETCTBUS TpPeOOBAHMSM U YCJIOBHSAM Ha
[IOJIy4€HUE MYHUIUIIAIBHOMN YCIIYTH,

2 neiictBue: (GOpMUPOBAaHUE, HANPABICHUE MEXBEIOMCTBEHHOIO 3ampoca
(MEeXXBEIOMCTBEHHBIX 3alpocoB) (B clydyae HENPEICTABICHUS 3asBUTEIIEM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.7 aIMUHUCTPATHBHOI'O PETJIaMEHTA) B
JJICKTPOHHOM (GopMe C HCIOJIB30BAaHUEM CHUCTEMBI MEKBEIOMCTBEHHOIO
JJICKTPOHHOTO B3aMMOJEWUCTBUSI U MOJYYEHHE OTBETOB HAa MEXBEIOMCTBEHHBIC
3ampochkl B Te4eHHe He Oosee 5 pabouymx [AHEH C JaTbl OKOHYAHHUS IEPBOU
aJMUHUCTPATUBHOMN NPOLIEYPHI;

3 nedcTBUE: HANIPABICHHE CEKPETAPI0 KOMUCCUU 3asIBIICHUS U JJOKYMEHTOB O
MpPEeJOCTaBICHUNA MyHULIUIIAIBHON YCIIYTH;

4 ne#cTBHE: MOATOTOBKA MPOEKTa peuieHus 00 OTKa3e B MPEIOCTaBICHHUU
MYHHULAINAJIBHON YCIIYTH.

OOumii Cpox BBIMOJIHEHUS ATMHUHHCTPATHBHBIX AeicTBui: He Oonee 30

TTHEH.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBHIINOJIHEHWE AaJMHUHUCTPATHBHOM
npouenypsl: paborauk KYMU, orBedaromuii 3a pacCMOTPEHHME M IOATOTOBKY
IPOEKTa PELICHHUS.

3.1.3.4. Kpurtepuu npUHATHA pEIICHUS: HaIW4Yue JUOO OTCYyTCTBHE
OCHOBaHMH JUIi OTKa3a B MPEAOCTaBICHMM MYHULUNAIBHOM  YCIyrHy,
YCTaHOBJIEHHBIX I1. 2.10 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3.1.3.5. Pe3ynbpTaT BHINOIHEHUS aAIMUHUCTPATUBHON NIPOLIEAYPHI:

- HamnpaBJieHHE CEKpeTapi0 KOMHCCHUHU 3asBICHUS M JOKYMEHTOB O
NpeIOCTaBICHUH MyHHULIUITAIBHON YCIIyTH;

- TMOATrOTOBKA TPOEKTa pelIeHuss 00 OTKa3e B NPEIOCTABICHUHU
MYHULMIIAJIBHON YCIIYTH.

3.1.4. PaccmoTpeHue Bompoca O Iepefaye UMYILIECTBAa Ka3HBI B apeHny,
0e3B03ME3HOE II0JIb30BAHHE, JIOBEPUTENIBHOE YIpaBieHHEe Oe3 NpOBEACHHMS
TOProB Ha 3aCeaHUH KOMHUCCHHU.

3.1.4.1. OcHoBaHme /Uil Hayaja aJMHHUCTPATUBHOM MPOLIEAYPHI:
NOCTYIUICHHE XOHAaTalCTBa M MPWIAraeMblX K HEMY JOKYMEHTOB CEKpETapro
KOMHCCHHU.




3.1.4.2. ConepxaHue aJIMUHUCTPATUBHOIO JIEHCTBUS (aJAMUHHCTPATUBHBIX
JIEWCTBUI), NPOJOJDKHTEIBHOCTh W (MJIM) MAaKCUMAaJbHBIA CpPOK €ro (Mx)
BBITIOJTHEHUS !

1 mefcTBUE: ONpEIeTICHUE AaThl U [IOBECTKH JIHS 3aCEJaHUs KOMUCCHH;

2 NeiCTBUE: IPOBEJCHHUE 3aCEIaHUsl KOMUCCHHU U IIPUHATHE PELIEHHUS,

3 nedcTBUE: MOATOTOBKA M MOAMUCAHUE IPOTOKOJIA 3aCEJaHUsI KOMUCCHH.

OOumii Cpox BBIIOJIHEHUS AJMHUHHCTPATHBHBIX IEHCTBHI: He Oonee 10
IHEH. )

3.1.43. Jlumo, OTBETCTBEHHOE 3a BBINOJIHEHHE AJIMHUHUCTPATUBHOM
OpOLEAYPHI: CEKPETapb KOMUCCUH, IIPEICENATEIb KOMUCCHH.

3.1.4.4. Kpurepuu UpUHATHS PELICHHUS: COOTBETCTBHUE CBEICHUH,
COJIEPIKAIIMXCS B 3asBJICHUU U MPHUJIOKEHHBIX K HEMY JOKYMEHTaX, TpeOOBaHUSAM
JEHCTBYIONIETO 3aKOHOJATEIILCTBA.

3.1.4.5. Pe3ynpTar BHIIOJHEHUS aJMUHUCTPATUBHOU IIPOLIEAYPHI: IIPUHITOE
B YCTaHOBJICHHOM TMOpPSAKE pEUICHHE KOMHCCHH, HOCALIEE PEKOMEHAATEIbHBIN
XapakTep, O 3aKIIOYEHHHM JIOTOBOpa O I[epeade HMMYIIECTBa  Ka3HBI
MYHHIMIIAJIBHOTO 00pa3oBaHHs B apeHAy, 0e3B03Me3HOE MOJIb30BaHHE,
JIOBEpUTEIHHOE yIpaBiieHHe 0e3 MpOBEAEHUs TOProB (Hanee — JOroBop) Jubo 0o
OTKa3e B 3aK/IOYEHHH JOrOBOpa, OGOPMIEHHOE IPOTOKOJIOM 3acelaHus
KOMHCCHH.

3.1.5. [IpusATHE penieHUs O MPEJOCTABICHUA MYHULUIIAIBHON YCIIYTH WK
00 OTKa3e B MPEeAOCTaBIEHUH MYHHUIIUIAIIBHON YCIIyTH.

3.1.5.1. OcHoBanWe mis Hayaja aJMHHUCTPATUBHOM IPOLEAYPHIL:
NpeJCTaBIeHHEe 3asBIIEHUS U JIOKYMEHTOB, a Takke I[POEKTa pELICHHs
JNODKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a [pPHHATHE H  IOANKMCAHUE
COOTBETCTBYIOLIETO PEIICHHUS.

3.1.5.2. CoxepxaHue agMUHUCTPATHBHOI'O ACHCTBUS (2AMHUHHCTPATHBHBIX
JNEWCTBHUI), MPOJODKUTEIBHOCTh W (MIM) MaKCHUMAJIBHBIH CpPOK ero (ux)
BBITOJTHEHUSL:

1 neicTBHE: pacCMOTpPEHHUE 3asBICHUS U JOKYMEHTOB, a TaKXe IPOEKTa
peleHus;

2 IeiicTBHE: MOATOTOBKA M M3/IaHUE IIPABOBOr0 aKTa O Mepeaaye UMyIIecTBa
Ka3Hbl MYHHIIMIIAJLHOIO 00pa3oBaHHsl B apeHny, 0€3BO3ME3HOE IOJIb30BAHUE,
JIOBEPUTEILHOE yIpaBieHHe 6€3 NPOBEICHHS TOPIOB.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBIIOJIHEHUE aJMUHUCTPATHUBHOM
OpOIEAYpPhl: JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a INPHHATHE U IOANHCAHUE
COOTBETCTBYIOLIETO penieHus, pabotHuk KYMMU, oTBETCTBEHHBIN 3a MOArOTOBKY
IIPaBOBOIO aKTa.

3.1.5.4. Kputepuu NpUHATHS pELIEHHUS: HalIu4ue JHUOO0 OTCYTCTBHE Y
3asgBUTENII TpaBa Ha TMOJyYE€HHE MYHHUIUNAJIBHONW YCIyTd, pPEeKOMEHIanus
KOMUCCHH.

3.1.5.5. Pe3ynbrat BBINOJTHEHUS aJIMUHUCTPATUBHON POLIEYPBI:

- U3J]aHKe PABOBOI0 aKTa AJIMHHHCTPALMH O Iepeiaye UMYILECTBA Ka3HbI
MYHULHUOAIBHOTO 00pa3oBaHHs B apeHAy, O0€3BO3ME3IHOE II0JIb30BAHHE,
JOBEPHUTEILHOE yIpaBiieHHe 6e3 NpOBEAECHHS TOPrOB;




- THOANHCaHWe penieHus 00 OTKaze B IMPEIOCTAaBICHHMH MYHHLUNAIBHOM
YCIIYTH.

3.1.6. 3akimroueHwe OOrOBOpa O  MEpeJadye MMYIIECTBA  Ka3HbI
MYHULMIAIBHOTO 00pa3oBaHUS B apeHay, 0e3BO3Me3HOE IO0JIb30BAHUE,
IOBEPUTENIBHOE yIpaBiieHHE 0€3 IPOBEICHHUS TOPIOB.

3.1.6.1. OcHoBaHue [y Hayajda aJMUHHUCTPATUBHOW MPOLIEAYPHI: U3JAHUE
MPAaBOBOr0 akTa AJIMHHHCTPAMU O 3aKJIIOYEHUH JI0TOBOPA.

3.1.6.2. ConepxaHue agMUHHUCTPATUBHOIO JIEUCTBHS, MPONOJIKUTEIBHOCTD
U(WIM) MaKCUMaJIbHBIN CPOK €T0 BBITIOJIHEHUS:

1 nedicTBHe: MOATOTOBKA M HAIIpPaBIIEHHE NPOEKTa JOroBopa B ajpec
3asIBUTEJIS ISl TO/ANKUCAHUS;

2 neicTBHE TMpe/ACTaBICHHE 3asBUTENEM MOJNHCAHHBIX JK3EMIUISIPOB
JIOTOBOpa B AJIMUHUCTpALMIO B TeueHHe 15 (nmsATHamuaTtv) OHEH CO JHSA HX
HaIIpaBJICHUS 3asBUTEIIIO;

3 neiictBue: O(OpMIICHHE PEKBU3UTOB IMOAMKCAHHOTO JOroBopa JHOO
odopMiIeHHE PEKBU3UTOB pelIeHUsI 00 OTKa3e B MPEJOCTABICHUHA MYHHULIAIIATIbHOM
YCIIYTH.

~ OOwmii Cpok BBITIOJHEHHUS AIMHHHCTPATHBHBIX JIEUCTBUI: He Oonee 25
JTHEM.

3.1.6.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHHE aJMHUHHCTPATUBHOMU
IpoLeayphl: pa0OTHHUK, OTBETCTBEHHBIN 3a MOArOTOBKY IIPOEKTA JI0rOBOPA.

3.1.6.4. Kputepuu NpUHATHUS pELICHUS: NOCTYIJIEHUE JTUO0 HE MOCTYIUICHUE
B AIMHUHHCTPALlMIO B YCTAaHOBJICHHBIE CPOKH MOJIUCAHHOIO 3asBHUTEIIEM
JIOTOBOPA.

3.1.6.5. Pe3ynbpTat BBIIOJTHEHUS aJIMUHUCTPATUBHON MPOLIETYPHI:

- 0(hOpMJICHHBI JAOTOBOP O Mepefavye MMYILIECTBAa Ka3Hbl MyHHUIMIAIBHOIO
o0Opa3oBaHHs B apeH]y, 0€3B03ME3/IHOE M0JIb30BAHKE, JOBEPUTEIILHOE YIIPABICHUE
0e3 MpoBeIeHUsI TOPTOB;

- opopmiieHHOE penieHHE 00 OTKa3e B MPEIOCTaBICHHUU MYHHULIUNAIBHOMN
yCIIyTH.

3.1.5. Beinaua pe3ynbTara.

3.1.5.1. OcHoBaHue i1 Hayaja aJMUHUCTPATUBHOM MPOLEAYPHI:
NOJNHUCAHUE  COOTBETCTBYIOLEIO  PEIHICHHs,  SBJSIOLIErOCS  pe3ylIbTaTOM
NpeIOCTaBICHHUS MYHHIIUITAIBHOW YCIIYTH.

3.1.5.2. ConepxaHue aAMUHUCTPATUBHOIO JICHCTBHUS, MPOAOJDKUTEIBHOCTH
U (WIM) MaKCUMaJbHBIA CPOK €ro BBIIIOJIHEHUS: PErHCTpalMs W HAmpaBJICHUE
pe3yJsibTaTa MPEeIOCTABICHUS MYHULHUIAIBHONH YCIyrd CrocoboM, YKa3aHHBIM
B 3asIBJICHHUH, B TEUECHHUE 2 JHEH.

3.1.5.3. Jluuo, OTBETCTBEHHOE 3a BBINOJIHECHUE aJIMUHUCTPATUBHOU
npouenypsl: paborauk KYMMU.

3.1.5.4. Pe3synprar BBINOJIHEHHUS  AJMUHHCTPATUBHOM  IPOLENYPHI:
HampaBJCHUE pe3yJibTaTa MPEJOCTaBICHHUS MYHULIMIIAJBHOW YCIYT'H CIOCOOO0M,
yKa3aHHBIM B 3asIBJICHUH.

3.2.  OcoOeHHOCTH BBINIOJIHEHUS AJMHHUCTPATUBHBIX MpOUEAYP B




3JIEKTPOHHOU opme.

3.2.1. IIpemocraBneHue myHuuunanpHoi ycnyru Ha EIIIY u IIT'Y JIO
ocymecTBisercs B coorBeTcTBUU ¢ Denepanbupiv 3akoHom ot 27.07.2010 N 210-
®3 «O06 opraHu3alUyd MPEIOCTaBICHUS TOCYHAPCTBEHHBIX W MYHMLMIIAIBHBIX
ycnyry, @enepanbHbiv 3akoHOM 0T 27.07.2006 Ne 149-03 «O0 unpopmanuwu,
UHPOPMANMOHHBIX TEXHOJIOTHSIX M O 3auuTe HH(OpManUu», MOCTAaHOBICHHUEM
[IpaButensctBa Poccuiickoir ®Pepepamuu ot 25.06.2012 Ne 634 «O Buuax
3JIEKTPOHHOM MOIIKCH, UCIIOJIb30BAHUE KOTOPBIX JIOMYCKAETCs MPU OOpaLeHUH 32
MOJIyY€HHEM TOCYJapPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT».

3.2.2. Jlnga nosydeHuss MyHULUnanbHOW yciyru yepe3 EIII'Y wnm yepes
[II'Y JIO 3asBuTeNt0 HEOOXOAUMO MPEABAPUTEIBLHO MPONUTH MPOLECC PETUCTPALIMU
B Enunoii cucteme unentudukanuu u ayrenrupukanuu (nainee — ECHA).

3.2.3. MyHununaneHas yciyra MoxeT ObITh moaydyeHa uepes [1I'Y JIO nubo
yepe3 EII'Y cnenyronmmu cnocobamu:

¢ 00s13aTeIbHOMN JTMYHOM SIBKOW HA MPUEM B A IMHUHHUCTPALIHIO;

0e3 JTUIHOM SIBKH Ha MPUEM B AJIMUHHUCTPALHUIO.

3.2.4. Jlns nonay4eHuss MyHHLIUIAIBHON yciIyru 0e3 JIMYHOM SBKU Ha NPUEM
B AIMHHUCTpAIMIO 3asBUTEI0O HEOOXOQUMO MpeIBapUTEIbHO O(QOPMHUTH
YCHICHHYIO KBaTU(PHUIIMPOBAHHYIO 3JEKTPOHHYI0 moanuck (nanee — YKOII) s
3aBEepEeHHS 3asBJICHHUS U JOKYMEHTOB, IOAAHHBIX B 3JIeKTpOHHOM Buze Ha [II'Y JIO
wi Ha EIIY.

3.2.5. Insa nomauu 3asBienus yepe3 EIIIY wnu yepes III'Y JIO 3asButens
JOJDKEH BBIIOJIHUTD CJIeyIOIINe JeHCTBHS:

npoitu uaeHtudukanuio u ayreHTudukanuio B ECHA;

B simyHOM KabuHete Ha EII'Y wim Ha III'Y JIO 3amosiHUTE B 3JI€KTPOHHOU
dbopMe 3asiBIIeHHE HAa OKa3aHUE MYHULMIIAIIBHOMN YCIIYTH;

B CJIydae eCJIM 3asBHTENb BbIOpaJl crioco0 OKa3aHUsl YCIYTH C JINYHOU SBKOM
Ha TpHeM B AJMHHHUCTPALMIO, — HPWIOKUTh K 3asBICHHUIO DJIEKTPOHHBIC
JIOKYMEHTBI;

B Cly4yae €CJIM 3asBHUTENb BbIOpaJl croco® oOKa3zaHusi yCiIyru 0e3 JMYHOU
SIBKM Ha MPUEM B AJIMUHHUCTPALUIO:

- TOPWIOXKHUTh K 3asBJIICHUIO JJICKTPOHHBIC JIOKYMEHTBI, 3aBEPCHHBIC
YCHJIEHHOM KBaTU(ULUPOBAHHOM 3JIEKTPOHHOM ITOIIUCHIO;

- MPWIOXHUTb K 3asBJICHUIO DJIEKTPOHHBIE JOKYMEHTBI, 3aBEPECHHBIC
YCWICHHON KBaTH(PUIIMPOBAHHON AJIEKTPOHHON NOJIHUCHIO HOTapuyca (B Cilydasx
€CJIH B COOTBETCTBHH C TpeOOBaHUAMU 3aKOoHOAaTenscTBa Poccuiickoit @enepannu
B OTHONICHHWH JOKYMEHTOB YCTAHOBJIEHO TpeOOBaHHME O HOTAPHAIBHOM
CBUJIETEJILCTBOBAHUH BEPHOCTHU UX KOIHH);

- 3aBEpPHUTHh 3asBJICHUE YCWICHHOM KBAIM(PUIUPOBAHHOW 3JIEKTPOHHOMN
MOJIIKCHIO, €CJIH MHOE HE YCTAHOBJICHO JCHCTBYIOLIMM 3aKOHOAATEIBCTBOM;

HANpaBHTh [AKET JJEKTPOHHBIX JOKYMEHTOB B  AJIMHHHUCTPALHIO
nocpenctBoM pynaknuonana EINTY unu [IT'Y JIO.

3.2.6. B pesynbrare HampaBi€HUs [aKeTa DJJIEKTPOHHBIX JOKYMEHTOB
nocpeactBom [II'Y JIO nu6o uwepe3 EII'Y B coOTBETCTBUU C TpeOOBaHHUAMH
IyHKTa L B % aBTOMAaTU3UPOBAHHOM UH(POPMAMOHHON CHUCTEMOU



MEXBEJOMCTBEHHOI0 JJIEKTPOHHOTO B3aUMOAEUCTBUS JIeHMHrpaJackol obsacTu
(manee — AUC «Mexsen JIO») mpou3sBOAATCS aBTOMAaTHYECKas PETUCTpALIUS
MNOCTYIHUBIIEIO IAKeTa JJIEKTPOHHBIX JOKYMEHTOB W IPUCBOCHHUE NAKETY
YHUKAQJILHOTO HOMepa Jiena. Homep Jiena 0CTyIeH 3asiBUTENI0 B IMUHOM KaOHHETE
'Y JIO unm EINT'Y.

3.2.7. Ilpu npemocTaBiieHUHd MyHUIUNAIBbHOM yciyru depe3 1II'Y JIO nubo
yepe3 EII'Y, B ciyyae ecinu HampaBlieHHbIE 3asBUTENEM (YIOJIHOMOYEHHBIM
JIMIIOM) DJJIGKTPOHHOE 3asBJICHHUE M DJJEKTPOHHBIE JIOKYMEHTBHl 3aBEPEHBI
YCHJIEHHON KBaJM(UIMPOBAHHON 3JIEKTPOHHOW MOAMKUCHIO, JOHDKHOCTHOE JIULO
AMUHUCTpPALIMH BBIIOIHSET CIECIYIOLIUE NCUCTBUS:

GbopMHUpPYET MPOEKT pElICHUS Ha OCHOBAHUHU [IOKYMEHTOB, IOCTYNHBIIHX
gepez [II'Y JIO nubo wuyepes EIY, a Takke MAOKyMEHTOB (CBeneHUi),
MOCTYIHUBIIUX MMOCPEJCTBOM MEXBEIOMCTBEHHOTO B3aUMOJEUCTBHUS, U MEPENaeT
JOJDKHOCTHOMY JIMITY, HaJICJICHHOMY (DYHKIUSIMU IO IIPUHSTUIO PELICHHS;

OCJIe PAaCCMOTPEHUS IOKYMEHTOB U MPUHSTUS PEILICHHUS O MPEJOCTABICHUN
MYHHLHMIAIBHON ycliyrd (0TKa3ze B NPEJOCTAaBICHHH MYHULUIAIBHON YCIyTH)
sanoyiHsgeT mnpenycmorpeHHslie B AUC «Mexsen JIO» ¢opMel 0 NpHHATOM
pewmenun u nepeBogut aeno B apxuB AUC «Mexsen JIO»; '

YBEAOMJISICT 3asABHUTEIS O MPHUHITOM PELIEHUU C IMOMOILBIO YKa3aHHBIX B
3asBJICHHH CPEACTB CBS3M, 3aT€M HAMpaBISET JOKYMEHT CIIOCOOOM, yKa3aHHBIM B
3asBJICHHN: MOYTOM, JTHOO BBIIACT €ro MPH JIAYHOM OOpaIIeHUHU 3asBUTEIS, JIMOO
HanpasJIseT JIIEKTPOHHBIN JIOKYMEHT, HNOANUCAHHBIN YCUIICHHOM
KBATU(UIIUPOBAHHON 3JIEKTPOHHOM MOANHUCHIO JOJDKHOCTHOTO JIMLA, IPUHSBILETO
peureHue, B JINUHBIN KaOUHET 3asiBUTEIISL.

3.2.8. [lpu mpexocTaBieHUd MyHULUNANbHOH yciayru depes III'Y JIO mubo
yepe3 EII'Y, B ciydae eciii HampaBlIeHHbIE 3asBUTENIEM (YIOJHOMOYEHHBIM
JIMIIOM) 3JIEKTPOHHOE 3asBJICHUE U DJEKTPOHHBIE JOKYMEHTHI HE 3aBEPEHBI
YCHJICHHON KBaJM(UIIMPOBAHHON JJIEKTPOHHOM MOINUCHIO, JOHKHOCTHOE JIULIO
AJMUHHUCTpPALIMH BBIIOJIHAET CICIYIOIINE ACHCTBUS:

dopmupyet uepe3 AUC «Mexsen JIO» npurnameHue Ha IpUeM, KOTOpoe
JIOJDKHO COJIEpKaTh CIEAYIOUIyl0 HHpopManuio: aapec AJMHHUCTPALMH, B
KOTOPYI0 HEOOXOIMMO OOpaTUThCS 3asBUTEINIO, JAaTy W BpeMs Ipuema, HOMEp
ouepear, UACHTU(PUKAIMOHHBIA HOMEpP NPUIVIAILICHUS U MEPEeYeHb JOKYMEHTOB,
KOTOpble HeoOxommmo mnpeactaBuTh Ha npueme. B AUC «Mexsen JIO» pneno
MIEPEBOJIUT B CTATyC «3asBUTENb MPUTJIALIECH Ha npueM». lIpuem HazHauyaeTcs Ha
ONMMKaMIyr0 CBOOOJHYIO JIaTy W BpeMs B COOTBETCTBUU C TpaduKoM pabOThI
AJIMUHUCTpALIUK.

B cnyuae HesBKM 3asBUTENIS HA NIPUEM B HA3HAYEHHOE BPEMs 3asiBICHUE U
nokymeHThl XxpaHsatcs B AUC «Mexsen JIO» B teuenue 30 kaneHOapHBIX JHEH,
3aTeM JOJDKHOCTHOE JIMLO AJMHUHUCTpAlMHM, HAJEJIECHHOE B COOTBETCTBHHM C
JOJDKHOCTHBIM perjaMeHTOM (YHKUUSIMHU [0 MPUEeMYy 3asiBICHUN U JOKYMEHTOB
gepez [II'Y JIO nub6o uwepes EII'Y, mepeBoautr moxkymeHTsl B apxuB ANC
«Mexasen JIO».

3asiBUTENIH JO/DKEH SBUTHCS Ha MPUEM B yKazaHHOEe Bpems. B ciydae ecnu
3asIBUTENIb SIBHJICS TO3Xe, OH OOCIY)KHBAaeTCs B IMOPSAKE XUBOM ouepenu. B




m000M U3 Ciy4aeB JOJDKHOCTHOE JIUIO0 AIMHHHUCTPALMH, BEAYyIIEE IIPUEM,
orMeyaeT ¢akt sBku 3asButens B AMC «Mexsen JIO», neno nepeBogur B cTaTyc
«IIpuem 3asBUTEIST OKOHYEH).

[Tocne paccMOTpeHHUsI JOKYMEHTOB U MPUHSATHUS PEILICHUS O MPEIOCTaBICHUH
(oTkaze B MPENOCTAaBICHMH)  MYHHULMIAIBHOM  YCIyTH  3allOJIHSET
npeaycmoTpenabie B AUC «Mexsen JIO» ¢dopMbl 0 NPUHATOM pEHICHUH U
nepeBoaut aeno B apxuB AUC «Mexaen JIO».

JIOIOKHOCTHOE MO AJIMHHHCTPALMU YBEJIOMJISICT 3asBUTENS O MPUHITOM
PELICHUH C TIOMOUIBIO YKa3aHHBIX B 3asBIICHUH CPEJICTB CBS3H, 3aTEM HAIPaBJISET
JOKYMEHT Ccrioco00OM, YKa3aHHBIM B 3asBJICHHH: B MUCbMEHHOM BHUJE [IOYTOM, 1100
BBIJIACT €ro MpU JUYHOM OOpallleHHUU 3asBUTENS B AJIMUHHUCTpALHIO, JHOO B
M®II, nubo HampaBiseT 3JIEKTPOHHBIA HJOKYMEHT, IOANMCAHHBIA YCUIECHHOU
KBUTH(DHIIMPOBAHHOM 3JIEKTPOHHON MOJMUCHIO JOJKHOCTHOIO JIMIA, IPUHIBLIETO
peurenue, B muuHbi kabunet [1I'Y JIO unm EIITY.

3.2.9. B ciyyae mocTyruieHUs BCeX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSALICr0  aJIMHUHUCTPATHBHOIO  perjamMeHTta, B (opMme 3JeKTPOHHBIX
JIOKyMEHTOB (3JICKTPOHHBIX 00pa30B JOKYMEHTOB), yIOCTOBEPEHHBIX YCHUJICHHOU
KBATU(QUIIUPOBAHHOW  JJIGKTPOHHOM  MOJNKCHIO, JHEM  oOpamieHuss 3a
NpeI0CTaBJICHHEM MYHHUIIUNAIBHOW yCIYrd CUMTAETCs JaTa PEruCTpaluy IpueMa
nokymeHToB Ha [1I'Y JIO unu EIIY.

B ciydae ecnu HampaBlIeHHbIE 3asBUTENIEM (YIOJHOMOYEHHBIM JIHIIOM)
JJICKTPOHHOE  3asBJICHHE W  JOKYMEHTHl HE  3aBEpPEeHbl  YCUJICHHOM
KBUTM(DHUIIMPOBAHHOW  JJIGKTPOHHOM  MOANMCHIO, JHEM  oOpamieHuss  3a
NPEIOCTABICHHEM MYHUIMIIAJIBHON yCIYyI'M CUMTAaeTCs [Jara JIMYHOU SBKH
3asBUTENISI B AIMUHUCTPALMIO C MPEICTaBICHUEM JIOKYMEHTOB, YKa3aHHBIX B
nyHkte 2.6 perjaMeHTa, U OTCYTCTBUSI OCHOBaHHH, yKa3aHHbIX B IyHKTe 2.10
periaMeHTa.

3.2.10. AIMHUHHCTpalHs MPUd MOCTYIUICHUHM HJOKYMEHTOB OT 3asiBUTEJIs
nocpeacteom [II'Y JIO wnu EII'Y mo TpeGoBaHMIO 3asBUTENS HaIpaBiIsieT
pe3yJIbTAT MPEJOCTABJICHUS YyCIyTrH B (opMe 3JIEKTPOHHOIO JIOKYMEHTa,
HOJMKMCAHHOIO YCHJIEHHOH KBAJIU()UIUPOBAHHOW JJIEKTPOHHOM  IOAIKCHIO
JOJDKHOCTHOTO JIMIIA, MPUHSBIIErO peleHue (B 3TOM Ccllydyae 3asBUTENIb IPHU
mojiaye 3asiBJICHUS Ha MPEJOCTABICHHUE YCIYI'M OTMEYaeT B COOTBETCTBYIOLIEM
I0JI€ TAKYI0 HEOOXOIUMOCTB ).

Bbimaua  (HampaBieHUE) — JJIEKTPOHHBIX — JIOKYMEHTOB,  SIBJISIFOLLUXCS
pe3yJIbTaTOM  TPEJOCTABICHUS  MYHUUUNAIBHOM  YCIyrd,  3asBUTEIIO
OCYIIECTBJISIETCSI B JI€Hb  PETHUCTpAallMH  pe3ysibTaTa  IpPelOoCTaBIICHHUS
MYHHULHUINAJIBHON yCIIYTd AJIMUHUCTPALUCH.

3.3. ITopsa0K McIIpaBIEHUsS JIOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJIAHHBIX
B pe3yJIbTaTe MPEIOCTaBICHUS MyHULMIIAIBHON YCIyTrd JOKYMEHTaX.

3.3.1. B cnyyae ecnu B BBIJAHHBIX B pe3yjbTaTe MPEJOCTaBICHUS
MYHHUIMNAIBHON YCIYrH JOKYMEHTaX JOIYIIEHbI OINEYaTKW W OIIMUOKH TO
3asBUTENIb BIpPaBe IMPEACTaBUTh B KOMHUTET HEMOCPEICTBEHHO, HAlPaBUTh
IOYTOBBIM OTHpaBieHueM, nocpeactsom EII'Y noanucanHoe 3asBUTEIIEM,
3aBEPEHHOE I1€YaThl0 3asBUTENA (MPU HAIMYMK) WM odopmieHHoe B ¢opme




3JIEKTPOHHOTO JOKYMEHTa M TMOIINHMCAHHOE YCHJICHHOW KBaIM(UIMPOBAHHOM
3JIEKTPOHHOM MOJIMHUCHIO 3asiBIEHUE 0 HEOOXOAMMOCTH HCIIPABIICHHS AOMYIICHHBIX
onevaTok ¥ (WIK) OMHUOOK C U3JIOXKEHUEM CYTH JIOMYIIEHHBIX OMEYaTKH U (WIJIH)
OMMUOKA W TPHIOKEHHEM KOIHH JOKYMEHTa, COJAEpXKAllero One4yaTrku U (Win)
OLIMOKH.

3.3.2. B Teuenue 5 (nsATH) pabo4YuX JHEH CO JHS PETUCTPALMH 3asBJICHUS 00
HCIPABJICHUH OINEYAaTOK M OIMMUOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTaBICHHUs
MYHULUTIAIBHOM yCIyTH JIOKyMEHTaxX OTBETCTBEHHBIN CHEIHAJIUCT
AJIMHHHCTpALIMd YCTAHABIMBAET HAJIWYHE oneyaTku (omwubku) u odopmisier
pe3yapTaT  MPEAOCTaBICHHUS  MYHUIMNAIBHOM  YCIyrH  (DJOKYMEHT) C
UCIIPABJICHHBIMH  OmevyaTkamMu  (OIIMOKaMH) WM  HalpaBiseT  3asBUTEIIO
yBeIOMJICHHE C OOOCHOBaHHBIM OTKa30M B O(OpPMIICHHH [IOKyMEHTa C
HCIIPaBICHHBIMH  omnevyatkamu  (omuOkamu). Pe3ynprar  mpemocTaBiieHUs

MYHHIIMIAIBHOW YCIyrd (IOKYMEHT) AJMUHHCTpAUUs HAIMpaBlsSeT CIocoOoMm,
yKa3aHHBIM B 3asIBJICHHUH.

4. (I)Oprl KOHTPOJIA 3a HCIIOJITHCHUEM AIMUHUCTPATHBHOI0 perijiaMmeHTa

4.1. TIopsimOK OCYIIECTBIICHHS TEKYLIEro KOHTPOJISI 3a COOJIIONCHHEM H
UCIIOJIHEHUEM OTBETCTBEHHBIMU JODKHOCTHBIMH JIMLIAMU IIOJI0KEHUH perjaMeHTa
W HMHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHA K
NPEJOCTAaBICHAI0 MYHHMIMIAIBHONW YCIYTH, a TaKKe I[PUHATHEM pPELICHUN
OTBETCTBEHHBIMH JIHIAMHU.

Tekymuii KOHTPOJIb OCYHIECTBISIETCS OTBETCTBEHHBIMH pPaOOTHUKaMH
AJIMHHHUCTpALIMK TO KaXIOW MpOLEAYpPE B COOTBETCTBHHM C YCTAaHOBJIEHHBIMH
HACTOSIIIUM  PErJIAMEHTOM  COJIEp)KaHHWEM  JEeWCTBUH M CpPOKaMH  HX
OCYIIECTBJICHUS, @ TAKXKe IyTEeM IPOBEICHUS PYKOBOAUTEIEM (3aMECTHTEIEM
PYKOBOAMTES, HAYAIBHUKOM OTeNa) AJMUHUCTPALUH IPOBEPOK HCIIOIHEHHMS
IOJIOKEHUI HACTOSIIETrO PerjiaMeHTa, MHBIX HOPMATUBHBIX [TPABOBBIX aKTOB.

4.2. TTopsIok ¥ NEPUOJUIHOCTH OCYILIECTBIICHHUS [UIAHOBBIX M BHEILJIAHOBBIX
HPOBEPOK MOJHOTHI M KAUYeCTBa MPEAOCTaBICHUS MYHULUIIAIIBHON YCITYTH.

B memsx OCyHIECTBICHHS KOHTpPOJII 3a IIOJHOTOM M KauyeCTBOM
MpEeAOCTABJICHUS MYHULIUIIAIBHON YCIYT'H MPOBOJATCS [UIAHOBBIE U BHEIUIAHOBBIE
IPOBEPKH.

I1aHOBBIE TPOBEPKH MPEIOCTABICHUS MYHULIUIIAIBHON yCIYTH IIPOBOIASATCS
HEe 4Yalle OJHOr0 pa3a B TPU roAa B COOTBETCTBHU C IUIAHOM IIPOBEICHMS
MPOBEPOK, YTBEPKIACHHBIM PYKOBOAUTENEM AJIMUHUCTPALIHH.

[Ipy mpoBepke MOTYT paccMaTpHUBATBCS BCE BOMNPOCHI, CBS3aHHBIE C
[pEJOCTaBJICHHEM MYHUUMIAIBHON YyCIyrd (KOMIUIEKCHBIE IIPOBEPKH), HIIU
OTHENIbHBIA BOMPOC, CBSI3aHHBIA C MPEJOCTABICHHEM MYHULUNAIBHOU YCIIyTH
(TeMaTHYECKHE IPOBEPKH ).

BHerutaHoBbIe  MMPOBEPKH  MPEAOCTABICHUS MYHHULMUIAIBHON  YCIIyTH
MPOBOJIATCS 1O oOpanieHusM PU3NIecKUX, IOPUAUYECKUX JIUL U UHIUBULYAJIbHBIX
npeAnpuHUMaTesei, oOpaleHUsIM OpraHOB TOCYHApCTBEHHOH BIAcTH, OpPraHOB
MECTHOT'O0 CaMOYIpPAaBIEHHUs, UX JOJDKHOCTHBIX JIML, a TaKXe B LEIAX IPOBEPKHU




yCTpaHEHHWs] HApPYIIEHWH, BBIABJIEHHBIX B XOAE IPOBEICHHOW BHEIUIAHOBOM
NPOBEPKH. YKa3aHHbIE OOpallleHUs MOJJIeXaT PErucTpalud B JE€Hb HX
HOCTYIUICHUSI B CHCTEME DJIEKTPOHHOTO JOKYMEHTOO0OpOTa U JeNONpPOM3BOICTBA
AJIMUHUCTpALIUH.

O mnpoBeleHUM MPOBEPKH HU3ACTCS MPABOBOM AaKT AIMHHHUCTpPAlMH O
MPOBEJCHUH TIPOBEPKH HCIIOJHEHHS aJMHHHUCTPATHBHOIO peErjiaMeHTa 1o
NpPEIOCTaBICHUIO MYHUIIUIIAIBHON YCIIYTH.

[To pe3ynpraTaM MpPOBEACHHS IPOBEPKH COCTABISETCS aKT, B KOTOPOM
IOOJDKHBI OBITh yKa3aHbl JOKYMEHTAJIBHO IMOJITBEPXKICHHBIE (akThl HApyIICHH,
BBISIBJICHHBIC B XOJI€ TMPOBEPKH, HIJIM OTCYTCTBHE TAKOBBIX, a TaK)K€ BBIBOJIBI,
coJIepXallle OLEHKY IOJIHOTBI M KauyecTBa MPEHOCTaBICHUS MYHHUIHUIATBLHOM
YCIIYTH U MPEAJIOKECHHS 110 YCTPAHEHUIO BBISIBIICHHBIX MPH MIPOBEPKE HAPYLIECHUH.
[Ipu mnpoBeneHHWH BHEIUIAHOBOM IIPOBEPKH B aKTE€ OTPAKAIOTCS pPEe3yIbTaThl
MPOBEPKHU (aKTOB, U3JIOKEHHBIX B OOpAIIEHUH, a TAK)KE BBHIBOJABI U MPEIJIOKEHUS
MO YCTPAHEHHUIO BBISBJIICHHBIX IPU [IPOBEPKE HAPYILICHUA.

[lo pe3ynpraTam paccMOTpeHusi oOpalleHudl oOpaTuBHIEMYCS HaeTcs
MUCBMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI 32 PpEIIEHUS H JIeUCTBUS
(be3meiicTBue), NpUHUMaeMbie (OCYILECTBISIEMBIE) B XOJ€ MPEAOCTaBICHHUS
MYHUIUIIAJIBHOW YCIIyTH.

JIOIDKHOCTHBIE nMua, YIOJIHOMOYEHHBIE Ha BBINIOJIHEHUE
aMUHUCTPATUBHBIX JCHCTBUM, MPEAYCMOTPEHHBIX HACTOSIIUM pPErJIaMEHTOM,
HECYT OTBETCTBEHHOCTh 3a  coOnrojeHue  TpeOoBaHMM  JEHCTBYIOLIUX
HOPMATHUBHBIX MPABOBHIX aKTOB, B TOM YHCJIE 32 COOJIOJEHUE CPOKOB BBIMOIHEHUS
aJIMUHHUCTPATUBHBIX JEWCTBUM, TMOJHOTY HX COBEpUICHHs, COOIIOACHHE
NPHHIIUIIOB MOBEICHHUS C 3asIBUTEIISIMU, COXPAHHOCTDH JOKYMEHTOB.

PykoBoguTens AJIMHHUCTPALMA HECET OTBETCTBEHHOCTh 3a ODOecleyeHHe
NpPeJOCTaBICHUS MYHULIUITAJBHON YCIyTH.

PabotHukun  Agmubuctpanuu U KYMM  npu  npenocraBiieHUH
MYHHIIUTIAJIBHON YCIIYTH HECYT OTBETCTBEHHOCTD:

- 32 HEHCIIOJIHEHHWE WM HEeHaJUIe)Kallee HCIOJHEHHE aJIMUHUCTPATUBHBIX
npoueayp NpH MPeAOCTaBICHUHA MYHUIIUMIIAIBHON YCIIyTH;

- 3a geiicTBus (Oe3heiCcTBHE), BIEKYUIME HApYLICHHE MpPaB M 3aKOHHBIX
UHTEpPECOB  (PU3MYECKMX  WJIM  OPUAUYECKHX  JIML,  HHIUBUIYAJIbHBIX
OpeaIpUHAMATENEN.

JIOJDKHOCTHBIE JIWI]a, BHHOBHBIC B HEHCIOJHEHUM WM HEHAJJIeXalleM
UCIIOJHCHUH TpeOOBaHWM  HAcTOSIEero AJIMMHUCTPAaTHBHOI'O  PErJIaMEHTa,
NPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSJKE, YCTAaHOBJICHHOM JI€UCTBYIOIIUM
3aKOHOJaTesIbcTBOM POD.

5. JocyneOublii (BHeCy/1eOHbINH) MOPAAOK 007KAJTOBAHUS PellIeHUI
u JelicTBuil (0e3aelicTBHsI) OPprana, npeaocTaBJIsIIOIIEro
MYHHIHIAJIBHYI YCJIYTY, JOJKHOCTHBIX JIMI OPraHa, Mpea0CTaB/IsI0LIero
MYHHIHMIAJIBHYIO YCJIYTY, TH00 MYHUIMIAJIbHBIX CJIYKALIMX,
MHOro(yHKIIHOHAJIBHOI0 LIEHTPA NMPeI0CTABJEHHS IOCY1apCTBEHHBIX H




MYHHIMIAJBHBIX YCJIYT, PA00OTHHKA MHOTO()YHKIIMOHAJIBLHOI0 LIEeHTPa
Npe0CTaBJIEeHHUs TOCYAAPCTBEHHBIX H MYHHUHMIIAJIbHBIX YCJIYT

5.1. 3asBurenu MO0 WX MPEACTABUTEIM HMEIOT MPaBO Ha JOCYAeOHOE
(BHECYZHEOHOE) OOXKalOBaHME peIIeHUHA U JAEHCTBUH (0€31eHCTBHS), NMPUHATBIX
(oCymIEeCTBISIEMBIX) B XOZI€ MPEJOCTABICHHUS MYHHIIUIIAIBHOM YCITYTH.

5.2. Ilpenmerom nocynebHoro (BHECYymeOHOro) 00OXKaJOBaHHS 3asBUTEIIEM

pemeHudt  u  geiictBuid  (Oe3melcTBUS)  OpraHa, — IPEIOCTaBJSIONIETO
MYHULMNAIBHYIO YyCIYyry, JIOJDKHOCTHOI'O JIMIIA OpraHa, MpeaoCTaBISIIOIIEro
MYHHIIUTIAJIBHYIO yCIyry, oo MYHULIHITAJIEHOTO CITyXallleTo,

MHOTO(YHKLIMOHAJIBHOTO IE€HTpa, padOTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpA
SIBJISTFOTCSL:

1) HapyuieHue CpoKa pETHUCTpalMM 3alpoca 3asiBUTENS O MPEeAOCTaBICHUU
MYHHLMIIAIBHOM YCIIYTH, 3ampoca, ykazaHHOro B crtathe 15.1 DemepanbHOro
3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHME CpOKa IpEAOCTaBICHUS MYHHLHUNAIbHON yciayru. B
yKa3aHHOM cjiy4ae jgocynebHoe (BHecyneOHoe) oOxajloBaHUE 3asBHTEIIEM
pemeHuii u fencTBui (6e31eiCTBUS) MHOTO()YHKIIMOHAIIBHOTO IIEHTpa, pabOTHUKA
MHOrO(QYHKIMOHAJIBHOTO  LEHTpPa  BO3MOXHO B  Ccllydyae, €Clld  Ha
MHOTrOQYHKUIMOHAJIBHBIA LEHTP, pelIeHUss U AeicTBus (Oe3melCTBHE) KOTOPOTrO
00XaJIyIOTCSI, BO3JIOK€HA (YHKIHS [0 MPEJOCTaBICHHIO COOTBETCTBYIOLIHX
rOCY/IApCTBEHHBIX WM MYHHULHUIAJIBHBIX YCIYyT B MOJHOM OOBEeMe B MOpPSJIKE,
onpezaesieHHOM 4Yacthio 1.3 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne
210-P3;

3) TtpeGoBaHme Yy 3asBUTENS JIOKYMEHTOB WIH HHPOpManuu JHOO
OCYHLIECTBJICHUS JCHCTBUM, MPEACTABICHUE WM OCYIICCTBICHHE KOTOPBIX HE
[IPEyCMOTPEHO HOPMAaTHUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepaunm,
HOPMATHBHBIMU MPABOBBIMU akTamMu JIeHUHTpaaCckoi 00J1acTH, MyHUIIUITAJIbHBIMU
MPAaBOBBIMH aKTaMHM JIJISl [IPEIOCTABICHHUSI MyHULIUIIAIGHON YCIIyTH;

4) oTka3 B mpueMe JAOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATHBHBIMU
OpaBOBBIMH  akTamu  JIEHHHrpaJckod  o0JsacTd s NPEJOCTaBIICHHS
MYHHUIUIAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPeIOCTAaBIECHHUH MYHHIMIAJIBHOW YCIYrd, €CIH OCHOBAHHS
OTKa3a He MpeaycMOTpeHbl (elepalbHBIMH 3aKOHAMH H [PUHSATHIMA B
COOTBETCTBHH C HUMU HMHBIMH HOPMAaTHUBHBIMHU MPABOBBIMU aKTaMH Poccuiickoi
®enepanuy, HOPMATHUBHBIMHM IPaBOBBIMM akTamH JleHMHrpaackoil obmactu. B
yKa3aHHOM ciy4yae JgocyaeOHoe (BHecyneOHOe) oOkalioBaHUE 3asBUTEIIEM
peuleHuit u neuctTuit (6e3nencTBusl) MHOI0Q YHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTOQYHKIIHOHAJILHOTO  LIEHTpa  BO3MOXHO B  CiIy4ae, €cClId  Ha
MHOTO(YHKIIMOHAJIBHBIA IEHTP, PEIICHHus W JeWCcTBHA (Oe3neicTBHE) KOTOPOTO
00XaJIyIOTCSI, BO3JIOK€HA (QYHKIUS IO MPEIOCTABJICHHIO COOTBETCTBYIOIIMX
rOCY/IapCTBEHHBIX HMJIM MYHHUIHUIAJIBHBIX YCIYT B IOJHOM 00beMe B IMOPSIKE,

onpeneneHHoM yacthio 1.3 crateu 16 ®epepansHoro 3akona ot 27.07.2010 Ne
210-D3;




6) 3arpeboBaHHME C 3asBUTENS IPU MPEAOCTABICHUH MYHHIHUIATBHON
YyCIYyTH IUIaThl, HE NPEIyCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaAMHU
Poccuiickoit ®enepanuu, HOPMATHUBHBIMU IMPAaBOBBIMU aKTamMu JIEHUMHIrpaacKon
o0J1acTu, MyHUIIUNIAJILHBIMH [IPAaBOBBIMU aKTaMU;

7) oOTKa3 oOprasda, MpeIOCTABISIOMEr0 MYHUIUIAIBHYIO  YCIYTY,
OOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBIISIOIIEr0 MYHHLIHIIATBHYIO YCIYTY,
MHOTO()YHKLIMOHAJILHOTO LEHTPa, pabOTHUKA MHOTO(QYHKIIMOHAJILHOTO LIEHTPa B
UCIPABJICHUH JIONMYILIEHHBIX UMH OINEYATOK M OMHMOOK B BBIAAHHBIX B PE3YJIbTATE
IPEJIOCTaBICHUSI MYHHUIMOAIBHOW YCIYIH JOKyMEHTax JHu00 HapylieHue
YCTaHOBJIEHHOTO CpOKa TaKMX HCHpaBlieHHHd. B ykazaHHOM ciiydae mocyneOHOe
(BHecyneOHOe) o0xalloBaHHE 3asBUTENIEM pEIICHUN U AercTBUU (Oe3meicTBHs)
MHOTO(QYHKIMOHAIBHOIO LEHTPa, pabOTHHKAa MHOTrO()YHKIIMOHAIBHOTO LIEHTpa
BO3MOXXHO B CiIy4ae, €CIHM Ha MHOIO(YHKIHOHAIbHBIA LEHTP, PEIICHUS U
neiictBust (Oe3melicTBUE) KOTOPOTO OOXKAaIyIOTCS, BO3JIOKEHA QYHKIHS 10
NPEIOCTaBICHUI0 COOTBETCTBYIOIMX TOCYJApPCTBEHHBIX WM MYHHIUIAIBHBIX
yCcIyr B IOJHOM O0BEME B MOpsIKE, OMpeleieHHOM dYacThio 1.3 crateu 16
®enepanbHOro 3akona ot 27.07.2010 Ne 210-D3;

8) HapylleHHe CpOKa WM MOpsJKa BbIJAYM JOKYMEHTOB MO pe3yJibTaTam
IPEIOCTaBICHHUS] MyHUIIUNIAIIBHON YCIIYTH;

9) mnpuocTaHOBIEHUE TMPENOCTABICHUS MYHHUIMIIAJIBHON YCIYTH, €CIH
OCHOBAHUs MPUOCTAHOBJICHUST HE MNPEIyCMOTpPEHBI (enepaibHbIMH 3aKOHAMH U
INPUHATHIMA B COOTBETCTBUH C HUMHU MHBIMU HOPMATHUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit @enepanuu, 3aKOHAMHA U UHBIMU HOPMATHUBHBIMHU MPaBOBBIMH aKTaMH
Jlenunrpaackoit 06acTH, MyHUIIUIIAJIBHBIMU MPAaBOBBIMU aKkTaMH. B ykazaHHOM
ciyyae pocyneOHoe (BHecymeOHOe) oOkaloBaHWE 3asBUTENIEM pENIeHUNW U
neiictBuii  (Oe3medicTBUS)  MHOrOQYHKUIMOHAIBHOIO  IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa  BO3MOXHO B  Cily4yae, €cld  Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelIeHUss U ACHCTBUS (Oe31eiCTBHE) KOTOPOIo
00XaJIyIOTCs, BO3JIOKEHAa (YHKLHS IO TNPEJOCTaBICHUIO COOTBETCTBYIOIIMX
rOCYJIapCTBEHHBIX MJIM MYHHULHUIIAJIBHBIX YCIYr B IOJHOM 0ObeMe B MOpSIKE,
onpenesieHHoM dacthio 1.3 crateu 16 depepanbHoro 3akona ot 27.07.2010
Ne 210-93;

10) TpeGoBaHue y 3asBUTENS [IPU MPEIOCTABICHHH MYHHUIIUTIATBHON YCIyTH
JOKYMEHTOB WM UH(GOpMALMK, OTCYTCTBUE U (WJIH) HEJJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU IIEPBOHAYAIIBHOM OTKa3€ B IPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHHS MYHHIUOAJIBHOM yCIyrd, Ju0O0 B MPEHOCTABICHUU
MYHULUIAIBHON YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MYHKTOM
4 yactu 1 cratbu 7 @enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM
ciayyae pgocyneOHoe (BHecyaeOHOE) O0O0ajJoBaHHUE 3asBUTENIEM pELICHUNW U
nevctBuit  (Oe3meiicTBHs)  MHOrOQYHKIMOHAIBHOTO  IIEHTpa,  paboOTHHKA
MHOrO(YHKIIMOHANILHOTO  [IEHTpa  BO3MOXHO B  CiIy4ae, €clld  Ha
MHOTO()YHKUIMOHANBHBIM LEHTp, peuieHus u AeicTBus (Oe3meiicTBHe) KOTOpPOro
00XaJyroTCsl, BO3JIO)K€HAa (YHKUHUS MO TMPEJOCTABICHHUIO COOTBETCTBYIOLIUX
MYHULUIAJIBHBIX YCIYT B [IOJIHOM 00bEMEe B MOPSIKE, ONpEeAesIeHHOM 4YacThio 1.3
crateu 16 @exepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.




5.3. Xanoba momaercs B nmucbMeHHOU (opMe Ha OyMaKHOM HOCHTENE, B
3JIGKTPOHHOHM opme B OpraH, MpeAOCTaBISIOMUNA MyHUIUNIANIBHYIO yeiyry, ['BY
JIO «M®I» nmubo B KoMuTEeT KOHOMHYECKOTO Pa3BUTHS W HMHBECTULHUOHHOM
nesiteNibHOCTH JIeHuHrpaackon obnactu, sBisromuics yupeaurenem ['BY JIO
«MODL» (manee - yupemutens [BY JIO «M®Lly). XKanoObl Ha pemieHus u
neiictBust  (Oe3melicTBUE) — PYKOBOIMUTENS ~ OpraHa,  I[PeJOCTaBIISIONIETO
MYHULUIAIBHYIO YyCIyry, IMOJAITCA TIJlaBe aJMHUHUCTpaudd BoJxoBcKoro
MyHULUIAIBHOrO paiioHa Jlenunrpaackoi obmnactu. JKaynoObl Ha penieHus u
neictus (6e3neiictBue) pabotauka ['BY JIO «M®LIy nomarorcs pyKOBOAUTEIO
MHOroQyHKIHOHAJILHOTO meHTpa. JKamoOel Ha pemieHWss ©  JEHCTBHS
(6e3peiictBue) ['BY JIO «M®L» nonarores yupenutenio ['BY JIO «MDLIy

XKanoba Ha  pemeHuss u  JeiictBus  (Oe3meiicTBue) — oprasa,
NPEIOCTABISAIONIET0 MYHHULUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
IPEIOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYyTy, MYHHIMIIAIBHOTO CIIYXAIlero,
PYKOBOJMTENS OpraHa, peJoCTaBIISIONIEr0 MyHULUIIAIBHYIO YCIYTY, MOXET OBITh
HamnpaBJieHa M0 MOYTe, Yepe3 MHOrO(YHKIIMOHAIBHBIN [EHTP, C MCIIOJIb30BAHUEM
UH(POPMAIIMOHHO-TEJICKOMMYHUKAIMOHHON ceTH «MHTepHeT», oduIuanIbHOrO
caliTa opraHa, IpeJOCTaBISIONIEr0 MyHUUUnaibHyoo yciayry, EIIY nu6o IIT'Y
JIO, a Taxke MOXeT OBbITh MPUHSATA MPU JIUYHOM Mpueme 3asButeis. JKajnoda Ha
pemieHus u AencTBus (6e3aeicTBre) MHOrO(QyHKIIMOHAIBHOTO [[EHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO LEHTpPa MOXET OBITh HalpaBlieHa [0 [o4YTe, C
MCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHON cetu «MHTepHET»,
odpunuanbHOro caiita MHOropyHKuHoHaiIbHOrO HeHTpa, EIIIY mubo II'Y JIO, a
TAKXKE€ MOXET OBITh MPUHATA IPH JIUYHOM MpUEME 3asiBUTEJIS.

5.4. OcHoBaHMEM Il Hayaja Opoueaypbl AocyaeOHOro (BHecyaeOHOro)
o0XaJloBaHMs SIBJISIETCS. MOJaya 3asBUTENIEM JKaJloObl, COOTBETCTBYIOLICH
TpeboBanusm 4. 5 ct. 11.2 @epepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nucemenHo# xanobe B 00s13aTeIbHOM NOPSAJIKE YKa3bIBAIOTCH:

- HAaUMEHOBAHHE OpraHa, MPENOCTABISAIONIET0 MYHUUUNAIBHYIO YCIYTY,
JNOJKHOCTHOT'O JIMLA OpraHa, MpeJOCTaBISIONEr0 MyHULUIIATBHYIO YCIYTY, JIH00
rOCyJJapCTBEHHOT0 WJIM MYHHUIMIAJIBHOIO clyxaniero, (uinuana, otaena,
ynaneHHoro pabouero mecrta I'BY JIO «M®Ll», ero pykoBoaurens u(WIH)
paboTHUKa, perieHus U JeUcTBUs (0e31eCTBUE) KOTOPBIX 00XKATYIOTCS;

- (hamunust, UM, OTYECTBO (IOCIIEAHEE - IPU HAIMYUHU), CBEJICHUS O MECTe
KHUTEIbCTBA 3asBUTENS - (PU3MYECKOrO JUIAa JTHO0 HAaMMEHOBAHHE, CBEICHHS O
MECTE HaXOXKJEHHUS 3asiBUTENSI - FOPUIMYECKOro JIMIA, a Takke HoMep (HoMmepa)
KOHTakTHOro TtenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIMYUU) U
HOYTOBBIH apec, MO0 KOTOPBIM JOJDKEH OBITh HAIIPaBJICH OTBET 3asSBUTEIIO;

- cBeJIeHUs 00 00KalyeMbIX PEIICHUsIX U JIeUCcTBUsIX (Oe3aeicTBIUM) OpraHa,
IPEJOCTABIISIONIEr0 MYHUIMNAIBHYIO YCIYTy, IJOJDKHOCTHOIO JIMLA Oprasa,
NpPEIOCTABJISIONIEr0 MYHHUIUIAIBHYIO YCIyry, JHOO TOCYHapCTBEHHOTO WM
MYHHIMIIAIBHOTO CiyXamero, ¢uinana, oThena, yJaJeHHoro pabodero mecra
['BY JIO «M®I1]y, ero paboTHHUKa;

- JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
JercrtBueM  (Oe3neiicTBHEM) oOpraHa, MPEJOCTaBISAIONIET0 MYHHULMIAIBHYIO




yCIyry, MOJDKHOCTHOTO JIMI[A OpraHa, NpeJOCTaBIsIOLIEr0 MYHHIMIIAIbHY O
yciyry, Jubo rocyJapCTBEHHOTO WM MYHHLHUIAIBHOTO CHyXaIiero, (uiuana,
otmena, ynainenHoro pabodero mecra ['BY JIO «MO®ILl», ero paborHuka.
3asBUTENIEM MOTYT OBITh  OPEJCTABIECHBI  JIOKYMEHTHl (P  HAJIU4YUH),
MOATBEPKAAFOIINAE JOBOABI 3asBUTEIIS, TUOO UX KOIHH.

5.5. 3asgBHUTENbp MMEET MpPaBO HA MOJy4YyeHUE MH(DOpPMALMHU U JOKYMEHTOB,
HEOOXOJMMBIX Ui COCTaBJIIGHHS U OOOCHOBAaHMS JKaloObl, B ClydYasx,
yctaHoBlieHHBIX CT. 11.1 ®@emepanbHoro 3akona ot 27.07.2010 Ne 210-®3, npu
YCIIOBHH, 4TO TO HE 3aTparuBaeT Mpasa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYTUX
JUI] U €CJIM yKa3aHHble MHPOpMALMs U JOKYMEHTHI HE COJEp)KaT CBEICHUH,
COCTAaBJISIIOIIMX TOCYAAPCTBEHHYIO WJIM HHYIO OXPAHSIEMYIO TalHY.

5.6. XXanoba, nocrynuBmias B OpraH, NpeAOCTaBISIOMUNA MyHULUIIAIBHYIO
yenyry, ['BY JIO «M®1ly, yupenurento I'BY JIO «M®PIl» rnaBe anMUHHUCTpaLUU
BonxoBckoro MyHHUMNAIBHOTO paiioHa JIeHMHrpaackoil o0yacTd, MOAJIEKUT
PacCMOTPEHHUIO B TEUECHHUE MATHAALATU pabOYMX JHEH CO JHS €€ PeTUCTpaluy, a B
ciy4yae OO0XaJlOBaHHMsI OTKa3a OpraHa, MPEJOCTABISIONIET0 MYHUIUIAIBHYIO
yeayry, I'BY JIO «M®ILl» B mnpueme HOKyMEHTOB Yy 3asBUTENs JMOO B
UCTIPaBJICHUH JOMYIICHHBIX OMNEYaTOK M OMOOK MM B Cilydae OOKalOBaHUS
HApPYyIICHUS YCTAaHOBJIEHHOIO CpPOKAa TAaKHUX HWCIPABICHUW - B TEUYEHHE IIATH
pabouux JHEH co AHS €€ PeruCTpanuH.

5.7. Tlo pe3ynbTaTaMm pacCMOTPEHHUs KaJIOObl NPUHUMAETCS OIHO W3
CIEAYIOINX PEILICHUN:

1) xanoba ymoBJIETBOPSIETCS, B TOM 4HucCie B (popmMe OTMEHBI MPHUHATOrO
pEIICHUs, HCIPABJICHUS MOIMYIIEHHBIX OINEYaTOK M OHIMOOK B BBIJAHHBIX B
pe3ysibTaTe MPEeAOCTaBJICHUST MYHULMNAIBHOM YCIyrd HOOKYMEHTaX, BO3Bpara
3aBUTCIII0 JEHEXHBIX CPEACTB, B3MMAaHHUE KOTOPHIX HE MPELyCMOTPEHO
HOpPMAaTHBHBIMU NpaBOBbIMU akTamu Pocculicko denepaunu, HOPMaTHUBHBIMH
NpaBOBBIMU akTamMu JIEHHMHrpaJckoil 00JlaCTH, MYyHUIUNAIBHBIMUA IIPABOBBIMH
aKTaMu;

2) B YAOBJIETBOPEHUH JKaJI00OBI OTKa3bIBAETCSI.

He no3aHee mHs, CJIEQYIONIETO 3a JTHEM MPUHSTHS PELICHUs 110 pe3yiIbTaTaM
paccMOTpEHHUsT KaJoObI, 3asABUTENI0 B MNUCHbMEHHOW (opMe M MO HKEJIAHUIO
3asgBUTENI B JJIEKTPOHHOW (opme HampaBisieTCs: MOTHUBUPOBAHHBIM OTBET O
pe3yabTaTax paCCMOTPEHHS KaJIO0OBbI.

B cnydae npusHaHHS XKaJoObl MOJUIeKANIEH YIOBIETBOPEHHUIO, B OTBETE
3asBHTENIO Jaercs HuHpopManuss O JEWUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
NPEIOCTABJISIONIUM MYHHIMIAIBHYIO YCIYry, MHOTOQYHKIHOHAIBHBIM LEHTPOM
B LIEJISIX HE3aMeUIUTEIbHOTO YCTPAHEHHS! BBISIBICHHBIX HAPYILIEHUHN [IPU OKa3aHUH
MYHULUNAIBHON YCIyrd, a TaKXKe MPUHOCITCS H3BUHEHHUS 3a JOCTaBICHHBIC
HeyaoOCTBa M yKasbIBaeTcsi MHGoOpManus O JajJbHEHIIUX JIEHUCTBUAX, KOTOPBIE
HEOOXOJMMO COBEPIIUTH 3asBUTEIIO B IEJISIX MTOJIYYEHUSI MyHULIUMIIAJBHON yCIIyTH.

B cnyyae nmpusHaHuUs XajloObl HE MOJIEKALIEH YOBICTBOPEHHIO, B OTBETE
3asIBUTENIIO JAFOTCS apryMEHTHPOBAHHBIE PA3bICHEHUS O MPUYMHAX IPHUHITOrO
peleHus, a Takke HHPopMaILHs O NOpsaKe 00XKaJIOBaHUS IPUHATOTO PELLIEHHUS.

B cnyuyae ycraHOBiIEHHST B XOJle WJIM IO pe3ysibTaTaM pPacCMOTPEHHS




aJIoObl TPU3HAKOB COCTaBa AJMUHHCTPATMBHOIO IPABOHAPYIUECHUS WM
MPECTYIUICHHUS JODKHOCTHOE JIUIO, PaOOTHHUK, HAJEICHHBIC MOJHOMOYHUAMH IIO
PacCMOTPEHUIO kano0, He3aMeIJIUTENbHO HAMPAaBIISIOT UMEIOLIMECS MAaTEPUAIILI B
OpraHsl POKYpPaTypHhI.

6. Oco0eHHOCTH BbINOJIHEHHS AIMHUHHCTPATHBHBIX NPoOLEAYP B
MHOT0(QYHKIIHOHAJIbHBIX LIEHTPaX

6.1. IlpemocraBiieHHe MYHHIHUNAIBHON yciayrd mocpeactBom MOI]
ocymectBisiercst B noapasaenenusix I'bY JIO «M®L» npu Hanuyuu BCTYIHUBLIETO
B CWIy comameHds o B3aumogeiictBuu wmexay [BY JIO «MO®Ly» wu
Anmunuctpanueit. [IpemocraBieHne MyHULMNAIBHONH yciayrd B UHBIX MOI]
OCYUIECTBJISIETCSI TMPU HAJIWYMM BCTYNHMBIIEIO B CHIYy CONIAIIEHUSA O
B3aumoieiictBur Mexay ['bBY JIO «M®L» u uasim MOII.

6.2. B ciny4ae mojgauu 10KyMEHTOB B AIMUHHCTpaluio nocpeactsoM MOI]
creruamuct MOILI, ocynecTBIsSIONMN TPUEM JOKYMEHTOB, MPEACTABICHHBIX IS
MOJIYYEHHUSI MYHHUIIMIIATBHOMN YCIIYTH, BBITIOJIHSET CIEAYIOIIHE IeHCTBUS:

a) YyAOCTOBEpSET JMYHOCTH 3asBUTENSI WA JUYHOCTH M IIOJHOMOYMS
3aKOHHOTO MPEJICTAaBUTEIIS 3asIBUTEIIA - B Cilydae oOpaiieHus: Gu3n4ecKoro Juua;

yIOCTOBEPSET JIMYHOCTh U IOJHOMOYHUS IPEACTABUTEINSA OPUAHUYECKOrO
JWIAa WIM WHAWBHAYAJIBHOTO TMpEANpPUHUMATENS - B Ccllydae OOpanieHHs
IOPUANYECKOTO JIMLA WIK UHIUBHUIYAIBHOIO MPEAIIPUHUMATEIS,

0) onpenenseT npeaMeT oOpanieHHUs;

B) MPOBOJIMT MPOBEPKY NMPABUILHOCTH 3aMIOJTHEHHS OOpaIeHHUS;

T') MPOBOAMUT MPOBEPKY YKOMIUIEKTOBAHHOCTH NAKETa JJOKYMEHTOB;

JI) OCYILECTBJIIET CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB, GOPMHPYET
JJIEKTPOHHOE JIeJI0, BCE JOKYMEHTBI KOTOPOI'O CBA3BIBAIOTCA €IMHBIM YHHUKAJIBHBIM
UICHTH(PHUKAIUOHHBIM KOAOM, [O3BOJIOIIMM YCTAHOBHUTH NPHHAIIEKHOCTH
JIOKYMEHTOB KOHKPETHOMY 3asBUTENIO M BUIY OOpalleHus 3a MyHHLHMIIAIbHOU
yCIIyTOU;

€) 3aBepseT KaXKIbIi JOKYMEHT Jieiia CBOSH 3JICKTPOHHOW MOIIHCHIO (Janee
- OI0);

K) HAIIPaBJISIET KOMHH JIOKYMEHTOB U PeeCTp JOKYMEHTOB B KOMHUTET:

- B DJIGKTPOHHOM BHUZE (B COCTaBe MAKETOB JJIEKTPOHHBIX J€l) B ICHBb
obpanienus 3assureisi B MOL;

- Ha OyMaXHBIX HOCUTENAX (B ciydyae HEOOXOAMMOCTH OOS3aTEIBHOIO
NpeJCTAaBICHUS] OPUTHHATIOB JOKYMEHTOB) - B Te4eHHE 3 pabouux JHEH co HHA
obpamenus 3asButenasi B MOL[ mocpeacTBoM Kypbe€pCKOU CBSA3U C COCTABICHUEM
OMKCH [€pelaBaéMbIX JOKYMEHTOB, C YKa3aHMEM JaTbl, KOJIWUYECTBA JIMCTOB,
dbamuHK, TOHKHOCTH M MOANUCAHHBIE YIIOJIHOMOYEHHBIM crieruanuctoM MOILI
[To okoHYaHuM mpuemMa JOKyMEHTOB crnenuanuct M®PI[ Beigaer 3asBHUTEIO

pacIuCKy B IpHEME JOKYMEHTOB.
6.3. Ilpu yka3aHWM 3asBHTEIEM MeECTa IIOJIyYeHHUS OTBeTa (pe3yJsibTara
NpEJIOCTaBICHUs] MYHHMIIMNAIBHON yciiyru) nocpeactsBom MOIL[ noimkHOCTHOE




MO AJIMMHHCTPAIMM, OTBETCTBEHHOE 3a BBIIIOJIHEHUE aJMHUHUCTPATUBHOM
npoueaypsl, nepemaer cnenpanucty M®L| mis nepenaud B COOTBETCTBYIOLUUHI
MO®I] pesynpTaT NOpPEedOCTABICHUS YCIYyTM [UIsL €ro IOCIEAYIOIIEH BbIIAYU
3asIBUTEIIO:

- B JJIEKTpOHHOH ¢(opme B TeueHue 1 pabouero OHs CO AHA NPHHATHA
pelIeHus 0 MPeNOCTaBICHUH (0TKa3e B NPEJOCTABICHUH ) MYHUIIUIIAIIBHOW YCIYTH
3asIBUTEIIIO;

- Ha OyMa)XHOM HOCHTENEe — B CpPOK He Oosiee 3 pabouux JHEH CO IHSA
OPUHSATUS ~ PEIIEHUS O MpPeJOCTaBlIeHHH (OTKa3e B  IPEJOCTaBICHHM)
MYHULMIAIBHON YCIyTH 3asBUTENI0, HO HE MO3/HEe JBYX pabodumx IHEH 10
OKOHYAHHUS CPOKa MPEIOCTABICHHS YCIYyTH.

Crnemuanuct M®IL], oTBETCTBEHHBIN 3a BbIIaYy JOKYMEHTOB, IIOJIYYEHHBIX
0T AJIMUHHCTPAIMK N0 Pe3yJIbTaTaM PacCCMOTPEHUs MPEACTABICHHbBIX 3asBUTEIIEM
JOKYMEHTOB, HE TMO3/IHee JIByX JIHEW C JaThl MX IOJIy4EHUS OT AIMHHHCTPALUH
COOOIIAeT 3asABUTENIIO O MPHHATOM pPELIECHUH MO TeiaeoHy (C 3amHChiO AATHI U
BpPEMEHH TeJIe()OHHOTO 3BOHKA WIIM MMOCPEACTBOM CMC-UH(POPMUPOBAHUS), a TAKKE
0 BO3MOXXHOCTH IMOJy4eHHUs] JOKYMEHTOB B MDLI.

6.4. Ilpu BBOmEe 0e30yMaXHOrO 3JIEKTPOHHOrO JIOKYMEHTOO0OpOTa
aJIMHHHUCTPATUBHBIC MPOLEAYPHl PErIaMEHTHPYIOTCSI HOPMATHBHBIM IIPaBOBBIM
aktoM OMCY, ycTaHaBIMBAIOIIAM MOPSAOK 3JIEKTPOHHOro (6e30yma)kHOro)
JOKYMEHTO000pOTa B chepe MyHULIUITAJIBHBIX YCIIYT.



[Ipunoxenue
K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

OoT

(moJTHOE HAUMEHOBAHUE 3aSIBUTEIIS -
IOPUIUYECKOTO JINLA WK haMuius,
UM © OTYECTBO (PU3HUYECKOTO JINLA)

3AABJIEHUE

[Ipomry mpemocTaBUTh B apeHIY, 0€3BO3ME3HOE MOJIb30BAaHUE, JOBEPUTEIILHOE
yIpPaBJICHUE (HeHyXHOE 3aYEPKHYTh) 00BeKT Hexwioro QoHza,
pacIiOI0KEHHBIN 110 apecy:

(yka3aTp ajipec KOHKPETHOTO OObEKTa)

OO01e# mIomaIb KB. M, 3TaXXHOCTh CPOKOM Ha

JJIA UCITOJIb30BAaHUS MO

PekBu3UTHI 3asIBUTEIIA

MecToHax0XIEHHE:

(s FOPUANYECKUX JIHIL)

AJlpec perucTpauuu:

(mnst puU3MYEeCcKuX JuN)

Anpec hakTHUECKOTO NPOXKUBAHUS

(mnst pU3MYECKUX JIUL)

[Tacnoprt: cepus , HOMEp , BBIIaHHBIN " " r.
(mst pU3UYECKUX JIML, B TOM YUCIIC WHIUBHIYAIBHBIX MPEAIPHHUMATEINCH )

baHnkoBckue PEKBUBHTHI( IS IOPUAUYECKUX  JIMII, WHIVMBUIyaJIbHBIX
npearpuHUMAaTeNIeH ):



MHH , ple

PykoBoauTens (st IOPUINYECKUX JIHI, UHIUBUIYATbHBIX
npearpuHUMATENICH ) tenedonsl,  daxc:

(momxHOCTB, ©.1.0.)
Bapuanrt 1:

a) 3aKJIFOYMTH JOTOBOP apeH/Ibl HA YCIOBUSX U MO LIEHE, KOTOPhIE IPELyCMOTPEHbI
3asBKOM Ha y4aCTHE B KOHKYpCE WJIM ayKIMOHE U KOHKYPCHOM TOKyMEHTalueu
WIA JOKyMeHTanued o0 ayKiuoHe, HO 10 LE€HE HE MEHee HavaIbHOU
(MMHMMAaIBHON) LEHBI JOroBopa (JIOTa), YKa3aHHOM B M3BEILEHUU O NPOBEACHHUH
KOHKypCa WM ayKLHOHa, ,COTJIACEH.

0) 3aKIOYMTH JOTOBOP apeHIbl HA YCIOBHAX, COJAEPKAIIUXCSA B IMPUMEPHOU
dopme moroBopa  apeHABl  00bEKTa  HEXWIOro (OHIA, YTBEPXKIACHHOM
MYHHIMIAIBHBIM MPABOBBIM aKTOM aaMuHucTpamuu MO
COIJIaceH.

b

Bapwuanr 2:

3aKIIF0YUTh JoroBop  0€3BO3ME3HOrO  MOJIB30BAHHMSI HA  YCIIOBUSX,
coJiepKalIuxcsi B mpuMepHoi ¢opme goroBopa ©O€3BO3ME3IHOIO IOJIb30BAHUS
oOBbeKTa HEXWIOro (HoHMA, YTBEPKACHHONW MYHHUIUNAIBHBIM IPaBOBBIM AKTOM

aamuaucTpanud MO , COTJIACEH.

Bapuanr 3:

3aKIII0OYUTh JIOTOBOP JIOBEPUTEJILHOTO  YIPABJICHUS HA  YCJIOBHSX,
COJIEPIKAIIMXCS

B IpUMEpPHOW (opme [OroBopa JJOBEPHTENIBHOIO  yIpaBlIeHUS OOBEKTa
HEXXHJIOTO

(doHIa, YTBEPXKACHHON MYHHMLMIAIBHBIM IIPABOBBIM aKTOM aJMUHHUCTpaLUEH
MO ;

COrJIaceH.

[Ipunoxenue:

Kommiekr JAOKYMEHTOB C OIIUCBIO.

OTBETCTBEHHBIN UCIIOJIHUTEND

(momxHOCTH, ©.M.0O., Tenedon)



3asaBUTEND

(ITOIIKMCH JIMIIA, YIIOJTHOMOYEHHOTO Ha MOAavy 3asiBJICHUS OT UMEHH 3asBUTEIIA -
FOPHUIMYECKOTO JIUIA, JTUOO MOAMUCH 3asIBUTENIS - PU3UYECKOrO JINLA)

M.IL

Pe3ynbTatr paccMOTpEHHS 3as1BICHHS IIPOLILY:

BbI1aTh Ha pykd B MODI]

HarpaBUTh I10 IIOYTE

HAMPaBHUTh B AIEKTPOHHOM opme B yuHbIi kabunet Ha [TI'Y JIO /EII'Y




